Instructions for the
Mail-In Ballot Application


Presenter
Presentation Notes
Good morning / afternoon – Introduce self and staff present

While many judges and clerks are very experienced, we are here to familiarize you with some changes and we discussing EARLY VOTING today.

Another training session will be offered for ELECTION DAY, as there are differences BUT we will not address them today.

Also, there will be additional changes for the NOVEMBER election, so it is our desire to stick to Early Voting today.

We have a short slide presentation to highlight some of the changes – which will not take long.
Then we’ll shift gears and spend the bulk of today’s time covering the details of the new equipment, set up and processing.   




Voting by Mail
Eligibility Requirements for the State of Texas:

* You must be a registered voter

 You expect to be absent from the County during both the early
voting period and on Election Day. (These ballots may only be
mailed to an address outside of Fort Bend County.)

 You are disabled

* You are 65 years of age or older

 You are confined in jail and not finally convicted of a felony

Voters must make a written request for a ballot. They may do so by
mail by completing an application.

The following pages provide instructions for completing the
Application for Ballot by Mail.



Presenter
Presentation Notes
A short list of items to be covered today.

John Oldham is working on a Judge’s handbook that will be in the polling place and most of this information comes from that document under development. 

So let’s look at the bulleted items, one at a time…











Application Form: boxes 1 -4, 7 & 8.

For Official Use Only

Prescribed by the Office of the Secretary of State of Texas VUID #, County Election Precinct #

Application for Ballot by Mail As-15 12117 | g e dence. ete. _
Last Name (Please print information) . Suffix (Jr., Sr., lll, etc.) | First Name Middle Initial

1 Public John Q.

2 Residence Address: See back of this application for instructions. 123 Ma| n Stl’eet City SkytOW n ,TX Zip Code 99099
Mail my ballot to: If mailing address differs from residence, please complete Box #7 City . Zip Code

3 908 Washington Street Ridgeland X 98890
Date of Birth (mm/dd/yyyy) Contact Information (Optional)*

s [0]2]/(28]/ [2][e]i5]l4] ocaincoses ot o s actons - 555-681-0732 or email address

7 If you are requesting this ballot be mailed to a different address (other than residence), indicate where the ballot
will be mailed. See reverse for instructions.

Note: Providing contact information enables the

E] Mailing Address as listed on my voter registration certificate E] Address of the jail Elections Office to contact you if there are
E] Nursing home, assisted living facility, or long term care facility E] Relative; relationship prOblemS with your application_

D Hospital D Address outside the county (see Box #8)

E] Retirement Center | NSTRUCT|ONS

If you selected “expected absence from the county,” see reverse for instructions

N0/00/0000 — 00/00/o00d LI el S, s

Date you can begin to receive mail at this address Date of return to residence address M|dd|e |n|t|a| in the applicable boxeS.

2 — PRINT the address shown on your Voter Registration Card.
If you have moved within the county, but not yet changed your voter registration address with the voter Registrar, then
indicate your new residence address.
3 — PRINT the full address where you wish to have the ballot mailed, if it is different from your residence address.
If the address you provided is different from your residence address, then check the applicable location in box # 7.

4 — PRINT birthdate and contact information (phone number / email address); both items are Optional for you to provide.
7 — If the item selected is: Address outside the county, then you must also complete box # 8.

8 — If you expect to be absent from the county, the period of absence must include the date of Election Day and during the
hours of Early Voting in person or for the remainder of the early voting period after you submit your application.
Your ball most be mailed to an address outside the country. Be sure to give the date you can begin receiving mail
at the address (first date in box # 8), with the expected return date to residence address (second date box).


Presenter
Presentation Notes
A short list of items to be covered today.

John Oldham is working on a Judge’s handbook that will be in the polling place and most of this information comes from that document under development. 

So let’s look at the bulleted items, one at a time…











Application Form: boxes 5 and 6a.

Reason for Voting by Mail: ONLY Voters 65 Years of Age or Older or Voters with a Disability:

E] 65 years of age or older. (Complete Box #6a) If applying for one election, select appropriate box.

If applying once for elections in the calendar year, select “Annual Application.”

[[] pisabiiity. (Complete Box #6a)

D Annual Application

D Expected absence from the county. (Complete Box #6b and Box #8)
You will receive a ballot for the upcoming election only Uniform and Other Elections: Primary Elections:

E] Confinement in jail. (Complete Box #6b) D May Election You must declare one political part to vote
You will receive a ballot for the upcoming election only D November Election in a primary

E] Other E] Democratic Primary
[] rRepublican Primary

E] Any Resulting Runoff

5 — Mark the box to indicate your reason for Voting by Mail:
If you select 65 years of age/older, or Disability, then you must also complete box 6a.

If you select Expected absence from the County, then you must also complete boxes 6b and 8. (next page)
If you select Confinement in jail, then you must also complete box 6b. (next page)

6a — Is completed only for voters 65 years of Age or Older, or Voters with a Disability:

If you are 65 years of age or older, or disabled, then you may apply to receive all ballots by mail for a calendar year.
If you do not select any item in Box #6a, then your application will be considered an Annual Application.

If you mark the box: Annual Application, then your application may be forwarded to other entities holding elections
where you are a qualified voter. This means that you may receive a ballot for those elections in addition to the ballot(s)
you requested with this application.

If applying for one election, then mark the appropriate box under: Uniform and Other Elections, or Primary Elections.
If applying for a Primary Election, then you must declare one political party.

In addition to marking a box for a single election, applicant may also select the box for Any Resulting Runoff.




Application Form: boxes 6b and 8.

m ONLY Voters Absent from County or Voters Confined to Jail:

You may only apply for a ballot by mail for one election, and any resulting runoff.
Please select the appropriate box.

Uniform and Other Elections: Primary Elections:

E] May Election
[] November Election

E] Other

You must declare one political part to vote
in a primary

E] Democratic Primary
[] Republican Primary

E] Any Resulting Runoff

E If you selected “expected absence from the county,” see reverse for instructions

J0/00/0000—00/00/0000

Date you can begin to receive mail at this address Date of return to residence address

6b — Is completed only for voters selecting Expected absence from the County, or Confinement in Jail in box # 5:

Applicants may only apply for a ballot by mail for one election, and any resulting runoft.

Mark the appropriate box under: Uniform and Other Elections, or Primary Elections.

If applying for a Primary Election, then you must declare one of the political parties provided.

In addition to making application for a single election, applicant may also select the box for Any Resulting Runoff.

8 - If you expect to be absent from the county, the period of absence must include the date of Election Day and during the
hours of Early Voting in person or for the remainder of the early voting period after you submit your application.

Your ballot must be mailed to an address outside the country. Be sure to provide the date you can begin receiving

box.

mail at the address (first date in box # 8), and the expected date of return to the residence address in the second date




Ap p | | Cati on Form: bOX 9 P Voters may submit a completed, signed, and scanned application to the Early Voting Clerk at:

(early voting clerk’s e-mail address) (early voting clerk’s fax)

9 — If submitting the application by e-mail or fax, then PRINT that information in the applicable blank.

NOTE: You may submit your application via the following methods:

In Person: Only the applicant may submit their application in person to the Early Voting Clerk until the early voting period begins.
However, after the early voting period begins for an election, the applicant may only submit their application via mail, common
contract carrier, fax or e-mail.

By Mail:  You may mail your application via the U.S. Postal Service.

By Common Contract Carrier: You may submit via a common contract carrier which is a bona fid, for profit carrier.

By Fax:  You may fax your application to the Early Voting Clerk. Please contact your Early Voting Clerk or the Secretary of State’s
Office for fax numbers.

By E-mail: You may e-mail a signed, scanned image of your application to the Early Voting Clerk. Please contact your Early Voting Clerk
or the Secretary of State’s Office for e-mail addresses.

IF YOU FAX OR E-MAIL YOUR APPLICATION TO THE EARLY VOTING CLERK, YOU MUST ALSO MAIL THE APPLICATION SO THAT
THE CLERK RECEIVES IT NO LATER THAN THE FOURTH BUSINESS DAY AFTER THE DAY THE CLERK RECEIVED YOUR FAXED
OR E-MAILED APPLICATION. If you fax or e-mail your application by the deadline noted below, your application will be considered
compete and timely as long as the original is received by the early voting clerk by the fourth business day after it was submitted by
fax or e-mail.

Your application must be received by the Early Voting Clerk of the local entity conducting the election not later than the 11" day before election
day. If the 11" day is a weekend or holiday, the deadline is the first preceding business day. You may submit an application throughout the
calendar year, beginning January 1. Please remember that the application must be received not later than the 11" day before the first election
in which you seek to vote by mail. You do not need to fax or email your application unless you feel that your mailed application will not reach
the Election Office by the 11 day deadline.

If you submit an Annual Application for Ballot by Mail within 60 days before an election that takes place in the following calendar year, your
application will be valid for any election that takes place in the following calendar year, regardless of the fact that your application was
submitted prior to the end of the preceding calendar year. This applies to Annual Applications only and not a regular application for ballot by

mail.
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“I certify that the information given in this application is true, and | understand that giving false information

Ap p l I Catl on FO rm boxes : 10 an d 11 information in this application is a crime.”

= | X

10 — Applicant personally signs & enters the date in the applicable sections. Note that giving false information on the form is a crime.
crime. NOTE: Electronic or computer generated signatures may cause your ballot to be rejected.

If applicant is physically unable to sign, then please go to Witness/Address box 11 and have a person witness your mark.
NOTE: This does not allow you to sign and submit an application for someone who is away at college, etc.

If someone helped you to complete this form or mails the form for you, then that person must complete the sections blow.

See back for Witness and Assistant definitions.

If applicant is unable to mark Box # 10 and you are acting as a Witness to that fact, please check this box and sign below.

If you assisted the applicant in completing this application in the applicant’s presence or e-mailed/mailed or faxed the application on behalf of the applicant, please check this
Box as an Assistant and sign below.

*if you are acting as Witness and Assistant, please check both boxes. Failure to complete this information is a Class A misdemeanor if signature was witnessed or applicant was

Assisted in completing the application.
X X

Signature of Witness / Assistant Printed Name of Witness / Assistant Witness’ Relationship to Applicant
(Refer to Instructions on back for clarification

Street Address Apt. Number (if applicable) City |

State Zip Code

NOTE - If a person helps the applicant to complete the form or mails the form for them, then that person must complete box 11.
The definitions of the terms Witness and Assistant are provided on the next slide.

11 — If the applicant is physically unable to sign in box 10, then the person who acts as Witness to that fact, checks the box, signs their
name, prints their name and provides their address on the applicable lines.

If you assisted the applicant to complete the application in the applicant’s presence or e-mailed/mailed or faxed the
application for the applicant, then check the box as an Assistant, sign your name, print your name and provide your

address on the applicable lines.

If you act as Witness and Assistant, then check both boxes. If applicant’s signature was withessed or applicant was
assisted in completing the application, failure to complete the information is a Class A misdemeanor.




Application Form box 11 (continued).

If someone helped you to complete this form or mails the form for you, then that person must complete the sections blow.

See back for Witness and Assistant definitions.

If applicant is unable to mark Box # 10 and you are acting as a Witness to that fact, please check this box and sign below.

If you assisted the applicant in completing this application in the applicant’s presence or e-mailed/mailed or faxed the application on behalf of the applicant, please check this
Box as an Assistant and sign below.

* it you are acting as Witness and Assistant, please check both boxes. Failure to complete this information is a Class A misdemeanor if signature was witnessed or applicant was
Assisted in completing the application.

X X

Signature of Witness / Assistant Printed Name of Witness / Assistant

Witness’ Relationship to Applicant
(Refer to Instructions on back for clarification

Street Address Apt. Number (if applicable) City

State Zip Code

Witness: If you are unable to sign your name (due to physical disability / illiteracy), the application may be signed in box 11 for
you by a Witness. You must affix your mark to the application in Box 10 or, if you are unable to make a mark, then the Witness
much check the appropriate box in 11 indicating the inability make a mark. The Witness must state his/her name in printed form
and indicate his/her relationship to you or, if unrelated, state that fact. The Witness must sign and provide his or her printed
name and residence address. Unless the Witness is a close relative of the voter (parent, grandparent, spouse, child or sibling),
it is a Class B misdemeanor for a person to witness one more than one application for ballot by mail.

Assistant: If a person (other than a close relative or person registered to vote at the same address) assists the Applicant in
completing this application in your presence or mails/faxes/e-mails this application on your behalf, then that person must
complete Box 11. The Assistant must sign, provide their printed name, and their residence address. A person commits a Class

A misdemeanor if the person provides assistance without providing the information described above unless a close relative or
registered voter at the Applicant’s address.

This completes the instructions for a Mail-In ballot application. If you have questions or need additional assistance, please
contact your Early Voting Clerk at 281-341-8670 or The Secretary of State’s office at 1-800-252-8683 or www.so0s.state.tx.us.

Two additional slides follow to provide voters some information regarding the return of a Mail-In ballot to the Fort Bend County
Elections Administrator.




Mail-In Ballot Information - Returning your Ballot

BALLOT ENVELOPE

INSTRUCTIONS TO VOTER:

1
2.

Mark ballot, place ballot in envelope, marked "BALLOT ENVELOPE," and seal ballot envelope.

Place ballot envelope in carrier envelope, seal carrier envelope, sign carrier envelope, and return carrier envelope to the early voting clerk either by mail, by
common or contract carrier, or in person by the voter on Election Day at the early voting clerk’s office. {See instructions on carrier envelope and the
enclosed “Important Information about Returning your Marked Ballot in the Carrier Envelope” for additional information.)

Your ballot must be received by the early voting clerk by 7:00 p.m. on Election Day if the carrier envelope is not postmarked. However, your ballot must be
received by 5:00 p.m. the next business day after Election Day if the carrier envelope is postmarked by 7:00 p.m. at the location of the election on Election
Day. Note that if you are hand-delivering your ballot in person to the early voting clerk, you must deliver your ballot between 7:00 a.m. and 7:00 p.m. on
Election Day. You cannot hand-deliver your ballot to the early voting clerk after 7:00 p.m. on Election day. If you are voting from outside the United States,
other late ballot rules may apply to you.

INSTRUCTIONS TO ASSISTANTS:

1.
2.

7

A voter may be assisted to vote only if the voter is physically unable to write or see and/or unable to read the ballot.

Assisting a voter includes the following conduct by a person other than the voter that occurs while the person is in the presence of the voter's ballot or
carrier envelope: (a) reading the ballot to the voter; (b} directing the voter to read the ballot; (c) marking the voter's ballot; or (d) directing the voter to
mark the ballot.

Avoter may choose an assistant as long as that assistant is not the voter's employer or an agent of the voter's employer, or officer or agent of the voter's
labor union.

It is a Class A misdemeanor: (a) to provide assistance to a voter who is not qualified to receive assistance; (b) to prepare the ballot for the voter other than as
the voter directs or without direction from the voter; (c) to suggest to the voter by word, sign, or gesture, how the voter should vote; or {d) to provide
assistance to a person that has not requested assistance or selected the person to assist the voter. It is also a Class A misdemeanor to assist a voter in
violation of #3 above.

Knowingly possessing another person’s ballot or carrier envelope may be a crime unless you provide your signature, printed name and address on the
carrier envelope.

If the voter allows a person to mail his or her ballot or deliver the ballot to a common or contract carrier, that person must sign the carrier envelope and
include their printed name and address. Failure to provide this information is a crime. The person mailing or delivering the ballot must do so immediately. It
is a crime for a person to collect and store carrier envelopes at another location for subsequent delivery to the early voting clerk.

Any ballot cast with assistance in violation of any of the above instructions may not be counted.

5-21 -Prescribed by Secretary of State - 07/17
Section 86.012, Texas Election Code

In addition to the actual ballot, Mail-In ballots come with instructions, helpful hints, and two envelopes, that the ballot is
returned in. Instructions and envelopes are provided in English and Spanish languages.

Shown above is one side of the white Ballot Envelope. After the voter marks their ballot, it is then placed into the white
envelope and sealed.

After sealing the Ballot Envelope, it is then placed inside the yellow Carrier Envelope, which is shown on the next slide.




Place

(1) ingly p
ancther person's ballot o  carier Stamp
Here

emvelope may be a crime unless you
provide your signature, printed name and
address (2) A person commits an offense
if the person compensales another
person or receives compensation for
depositing a carrier emvelope in the mail
as part of a schema in which the person
Is compensated based on tha number of
camier envelopes deposited. For
additional information on offenses related
to camier envelopes, please see the
About @ your
Carrler Envelope,” included with the
materials sent to you with your baliot.

«E]f.&‘l‘“r@r MAIL .

wﬁﬂ usmw

ADVERTENCIA: (1) El acto de poseer
conscientemente [a bolela o el sobre de
envio de ofra persona puede ser un delito
a menos de gue usled proporcione su
firma, nombre impreso, y su direccion. (2)
Una persona comele un delito sl

o recibe a
mrhﬂu de depositar el .-wc;e de envio en
el correa como parte de un plan en el
cual la persona es recompensada en
base al nomero de sobres de envio
depositados. Para cobtener informacion
adicional sobre los delitos relacicnados
con los sobres de envio, por favor vea la
“Informacién Sobre Cémo Devolver su
Sobre de Envio," incluide con los
materiales enviados a usted con su
boleta.

CARRIER ENVELOPE FOR EARLY VOTING BALLOT
(SOBRE OFICIAL PARA ENVIO DE BOLETA DE VOTACION TEMPRANA)

TO (A):

ELECTIONS ADMINISTRATOR
FORT BEND COUNTY

301 JACKSON ST.
RICHMOND, TX 77469

5-22 - Prascribed by Secretary of State - 12/17
Section 86.013, Texas Election Code

Instructions: This envelope must be sealed and signed by the voter befora it leaves the voter's hands. Do not sign this envelops unless the ballot has been marked by you or af your
irection. Thin carmer envelope may Mimm_@ummwm For on the methods and to deliver this carrier envelope, ses the
About g your Garrior with the sant to you with your ballot. (Instrucciones al Votante: Selle este sobre y después firme s

‘nombre en el espacto proporcionado abaje. Este wbre deba de ser seflado y firmado por el votante antes de que o votante lo entregue. No firMme este sobre 8 menos da que la bolets
e wilizado para entregar |a boleta de més de un solo votants, Para obtener Inatrucclones acbre 1os
a usted con/su

haya sido llenada per usted o bajo su direccidén. Este sobre de envio no debe s
miétodos y plazos para entragar este sobre do envio, vea la Sobre Cédmo
| boleta.

su Sobre do Envio." |

luido con los

| conily that the ballot my wishes of any dictation or undyg
|ndependientemente de ningin dictado o persuasion indebida por parte de cualguier persona. )
SEAL ENVELCPE AND SIGN OVER SEALED FLAP i ey
(SELLE EL SOBRE Y FIRME ENCIMA DE SOLAPA DEL SOBRE)

Instructions to Assistant. A voter may only be assisted with reading or marking the baliot if they have a physical disability that renders them unable to write or see, or have an inability
1o read the language in which the ballot is written, If you are assisting the voter, you must read the cath and compiete the section below, before assisting the voler. (Instrucciones al
Asistente: Un volante pueda reclbir ayuda para leer o llenar |a boleta sclamente sl &l votanta tiens una discapacidad fisica la cual le impide escribir o ver, o 8l no tiena la habilidad de
iwer ol languaje an el cual |a boleta estd escrita. Si usted le proporcionard ayuda a un votante, usted debe (eer el jJuramento y llenar [a sigulenie seccion abojo, antos do asistr ol
votante. )

Oath of Person Assisting Voter: | swear (or affirm) that | will not suggest, by word, sign, or gesture, how the voter should vote; | will confine my assistan ce to answering the volar's

gquestions, to siafing propositions on the ballot, and to naming candidates and, if listed, their political parties; | will prepare the voter's baliot as the voter directs; and | am not the voler's

employer, an agent of the voter's employer, or an officer or agent of a labaor union to which the voter z;eiongs (Juramento de la Persona Asistiendo al Votante: Juro {o afirmo) qua no

sugariré zon palabras, safiales, o gestos, la manara &n (a cual al votanta deba votar: limitare mi las prag del votante, laer propuastas én |a boleta, nombrar

a los candidatos, y 8i es menclonado, su partido politico; preparand (a boleta del votante de acuerdo a sus | nsm-oclmes ¥ yo no soy & empleador del votante, un agente del empleador
dol votante, o un oficlal o agente de un sindicato al cusl o volante partenece. )

Instructions to Witnass: You are sarving 2s 8 witness for (nama of votar). You must complete the section balow if you witness the
mark of the voter, or if the voter cannot make & mark. If the voter cannot make a mark, check here ({Instrucciones al Testigo: Usted estd funglendo como lestigo para

_{nombre del votante). Usted debe llenar Ia siguiente secclén abajo s usted fue testigo de que el votants firmo, o de que & votants no
pusde firmar. Si & volante no puede firmar, marque sus iniclales agul )

in to Person Dv Carriar pe In Mail or to Common or Contract Carrier: If you ane aasisting a voter by depositing the carrier envelope In the mall or with a
sommon of contract carrier, you must complete the saction below. (Instrucciones a la Persona Qulen Deposite el Sobre de Envio en el Correo o Entregue al Transportista Pdblice
© Comarclal: Si usted asisticd &l volante a depositar el scbre de envio en &l comeo o con un transportista pablico o comercial, usted deba llenar |a saccidn que aparece absjo. )

If you are an assistant or witness, check the appropriste box below and provide information: (Si usted es un asistenle o testigo, margue la casilla comecta y proparcione su informacian);

Assistant/
O asintarin

Witrsss/

Tastige

Signature (Firma) Prirted Nama (Nombee impreac) Streat Addreas (Domicllio residencal)

o Assistant’

Asisteria
Witnoss/
Testige

Complated by Early Voting Clerk: Name of Election (Nombre de Eleccién):

Signature (Fimma) Printad Name (Nombre imprese) Strest Address (Demiilio residencial)

Nama of Voter (Nombre del Date of Election (Fecha de Eleccién): I

Mail-In Ballot Information
(returning your ballot continued)

To the left are shown the front and back sides of the
outer Carrier Envelope, including instructions, for return
of the Mail-In Ballot.

After sealing the white Ballot Envelope, it is placed
inside the yellow Carrier Envelope.

It is important for the voter to know that after placing the
Ballot Envelope inside the Carrier Envelope, the Carrier
Envelope is then sealed.

After sealing the yellow Carrier Envelope, the voter is
required to sign their name on the line next to the red X,
on the outside of the envelope, above the words
“Signature of Voter”.

It is important that your signature on the carrier
envelope matches the one on your application.

The voter must affix the proper postage on the Carrier
Envelope to return their ballot. If the envelope requires
more than one oz. postage that will be indicated on the
envelope

Ballots must be returned by mail or common/contract
carrier. If a ballot is returned by an unauthorized
method, it will not be counted.
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The End




	Fort Bend County Elections
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11

