
 

 

Fort Bend County, Texas 

Request for Proposals 

 
Grant Administration Services for Fort Bend County  

  RFP 22-090 

 

 

SUBMIT PROPOSALS TO:                  SUBMIT NO LATER THAN: 

 

Fort Bend County       Tuesday, July 12, 2022 

Purchasing Department       2:00 PM (Central) 

Travis Annex 

301 Jackson, Suite 201       MARK ENVELOPE: 

Richmond, TX 77469 

        RFP 22-090   

Note: All correspondence must include the term   Grants Administration Services   

“Purchasing Department” in address to assist in  

proper delivery        

 

ALL RFPs MUST BE RECEIVED IN AND TIME/DATE STAMPED BY THE PURCHASING OFFICE 

OF FORT BEND COUNTY ON OR BEFORE THE SPECIFIED TIME/DATE STATED ABOVE. 

 

RFPs RECEIVED AS REQUIRED WILL THEN BE OPENED AND NAMES PUBLICLY READ. 

RFPs RECEIVED AFTER THE SPECIFIED TIME, WILL BE RETURNED UNOPENED. 

 

Results will not be given by phone.     Requests for information must be in   

Results will be provided after final agreement      writing and direct to:  

is approved by Commissioners Court    Jaime Kovar 

        County Purchasing Agent 

      Jaime.Kovar@fortbendcountytx.gov 

    

 

Vendor Responsibilities: 

 Download and complete any addendums.  (Addendums will be posted on the Fort Bend County website no 

Later than 48 hours prior to bid opening)      

 Submit response in accordance with requirements stated on the cover of this document. 

 DO NOT submit responses via email or fax.     

 

Created:  06/012022 

Released: 06/19/2022 

mailto:Jaime.Kovar@fortbendcountytx.gov


COUNTY PURCHASING AGENT 
Fort Bend County, Texas                  

Vendor Information 

Jaime Kovar  
       Office (281-341-8640 Purchasing Agent 

Legal Company Name 
(top line of W9)  
Business Name  
(if different from legal name) 
Federal ID # or S.S. # DUNS # 

Type of Business 
___ Corporation/LLC      ___  Partnership 
___ Sole Proprietor/Individual      ___ Tax Exempt Organization 

Age in Business?     

Publicly Traded Business  ___ No         ___ Yes  Ticker Symbol ________ 

Remittance Address 

City/State/Zip 

Physical Address 

City/State/Zip 

Phone/Fax Number Phone:  ____________________      Fax: ____________________ 

Contact Person 

E-mail 

Check all that apply to the 
company listed above and 
provide certification 
number.  

DBE-Disadvantaged Business Enterprise ___ 
SBE-Small Business Enterprise ___ 
HUB-Texas Historically Underutilized Business __ 
WBE-Women’s Business Enterprise __ 

Certification # ___________ 
Certification # ___________ 
Certification # ___________ 
Certification # ___________ 

Cert Date Exp Date 
______ 
______ 
______ 
______ 

______ 
______ 
______ 
______ 

Company’s gross annual 
receipts  

       <$500,000 _____        $500,000-$4,999,999 _____   
$5,000,000-$16,999,999  ___          $17,000,000-$22,399,999 _____        
       >$22,400,000 _____ 

NAICs codes (Please enter 
all that apply)  
Signature of  
Authorized  
Representative 
Printed Name 
Title 

Date 

 THIS FORM MUST BE SUBMITTED WITH THE SOLICITATION RESPONSE 



Fort Bend County RFP 22-090 

2 

 

1.0 SCOPE OF WORK: 
 

Fort Bend County, Texas (hereafter referred to as the (“County”) seeks Proposals (“Proposals or 

RFP”) for selection of one (1) qualified  administration/management firm/professional service 

Contractor (“Respondent”) to assist Fort Bend County in the preparation of an application for and in the 

overall management of a proposed Community Development Block Grant–Mitigation (CDBG-MIT) & 

CDBG-MIT Regional Method of Distribution (MOD) project associated with Brazos River erosion and 

flood mitigation. Respondent shall provide all services needed and take all necessary steps as required 

by grant regulations related to this RFP.   

 

The professional administration/management firm/consultant to be hired is to provide application and 

contract-related management services, including but not limited to the following areas: 

 

1.1 Pre-Funding Services 

Grant Administrator will develop project scope and complete CDBG-MIT application.  

The administrator will work with the local government and Engineer, if applicable, to 

provide the concise information needed for submission of one (1) or more complete 

disaster recovery/mitigation funding applications and related documents.  The required 

information shall be submitted in a format to be described by the GLO. 

(Pre-funding services are not eligible for CDBG-MIT reimbursement and must be paid 

with local or other non-CDBG-MIT funds). 

 

1.2 Post-Funding Services 

Grant Administrator will administer and complete the proposed infrastructure project 

approved for disaster recovery/mitigation funding.  The selected administrative firm 

must follow all requirements of the HUD CDBG-MIT program as administered by 

GLO.  The services include, but are not limited to: 

 

1.2.1 General Administration Services – General 

 1.2.1.1 Administrative Duties 

 1.2.1.2 Construction Management 

 

1.2.2 Grant Administration Services – Infrastructure 

 1.2.2.1 Administrative Duties 

 1.2.2.2 Acquisition Duties 

 1.2.2.3 Environmental Services 

 

Provide a complete list of actual tasks to be performed under each of these categories 

in your response, including, if necessary, a brief description of each task under Section 

36.4, Tab 1. 

 

Fort Bend County is an Affirmative Action/Equal Opportunity Employer. The County reserves 

the right to negotiate  with any and all individuals or firms that submit a Proposal. Minority 

Business Enterprises, Small Business Enterprises, Women Business Enterprises, Historically 
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Underutilized Businesses, Section 3 Business Concerns, and labor surplus area firms are 

encouraged to submit Proposals. 

 

2.0 GUIDELINES: 
 

By virtue of submitting a proposal, interested parties are acknowledging: 

 

2.1 The County reserves the right to reject any or all proposals if it determines that select 

proposals are not responsive to the RFP. The County reserves the right to reconsider 

any proposal submitted at any phase of the procurement. It also reserves the right to 

meet with select Respondents at any time to gather additional information. Furthermore, 

the County reserves the right to delete or add scope up until the final contract signing. 

 

2.2 All Respondents submitting proposals agree that their pricing is valid for a minimum of 

ninety (90) days after proposal submission to the County.  Furthermore, the County is 

by statute exempt from the State Sales Tax and Federal Excise Tax; therefore, 

proposal prices shall not include taxes. 

 

2.3 This Proposal does not commit the County to award nor does it constitute an offer of 

employment or a contract for services. Costs incurred in the submission of this 

proposal, or in making necessary studies or designs for the preparation thereof, are the 

sole responsibility of the Respondents. Further, no reimbursable cost may be incurred in 

the anticipation of award. Proposals containing elaborate artwork, expensive paper and 

binding and expensive visual or other presentations are neither necessary nor desired. 

 

2.4 In an effort to maintain fairness in the process, all inquiries concerning this procurement 

are to be directed only to the County’s Purchasing Agent in writing. Attempts to 

contact any members of the County’s Commissioners’ Court or any other County 

employee to influence the procurement decision may lead to immediate elimination from 

further consideration. 

 

2.5 When responding to this Proposal, follow all instructions carefully. Submit proposal 

contents according to the outline specified and submit all hard copy and electronic 

documents according to the instructions. Failure to follow these instructions may be 

considered a non-responsive proposal and may result in immediate elimination from 

further consideration. 

 

3.0 PROPOSAL CONTACT: 

 

This Proposal is being issued by the Fort Bend County Purchasing Department on behalf of Fort Bend 

County, Texas. Thus, responses should be directed to the County Purchasing Agent, as outlined below. 

Respondents are specifically directed NOT to contact any County personnel for meetings, 

conferences or technical discussions that are related to this Proposal other than specified 

herein. Unauthorized contact of any County personnel will likely be cause for rejection of the 

Respondent’s proposal. All communications regarding the Proposal shall be directed to the 
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County’s Proposal Contact. Communication with the Proposal Contact is permitted via email, 

facsimile, or written correspondence. 

PROPOSAL CONTACT: 

 

Jaime Kovar 

County Purchasing Agent 

Fort Bend County Travis Annex 

301 Jackson, Suite 201 

Richmond, Texas 77469 

jaime.kovar@fortbendcountytx.gov  

 

4.0 SUBMISSION REQUIREMENTS: 
 

4.1 Submission requirements: one (1) original proposal, five (5) copies, and one (1) 

electronic response on CD or flash drive are required by RFP opening time of 2:00 PM 

on Tuesday, July 7, 2020.  CD or flash drive must contain only one (1) file in PDF 

format and must match written response identically. Failure to provide proper CD or 

flash drive is cause for disqualification. Proposal shall be submitted to the address 

shown below. Proposal shall be signed, in ink, by a person having the authority to bind 

the firm in a contract. 

 

Fort Bend County 

Purchasing Department 

301 Jackson, Suite 201 

Richmond, Texas 77469 

Proposal Number:  R22-090 

Due Date:  Tuesday, July 12, 2022 

Time:  2:00 PM (CST) 

For:  Grant Administration Services 

 

4.2 Respondents may submit their proposal any time prior to the Opening Date and time. 

The Respondent’s name and address as well as a distinct reference to the Proposal 

number above shall be marked clearly on the submission. All proposals are time-

stamped upon receipt and are securely kept, unopened, until the Opening Date.  No 

responsibility will attach to the County, or any official or employee thereof, for the pre-

opening of, post-opening of, or the failure to open a proposal not properly addressed and 

identified.  No oral, telegraphic, telephonic, or facsimile proposals will be considered.   

 

4.3 Proposals may be modified or withdrawn prior to the established opening date by 

delivering written notice to the proposal contact.  Any alteration made prior to opening 

date and time shall be initialed by the signer of the proposal, guaranteeing authenticity. 

 

4.4 Proposals time-stamped after the due date and time will not be considered and will be 

returned to the Respondent unopened.  Regardless of the method used for delivery, 

respondents shall be wholly responsible for the timely delivery of submitted proposals. 

 

4.5 The Respondent’s name and address shall be clearly marked on all copies of the 

proposal. 

 

mailto:jaime.kovar@fortbendcountytx.gov
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5.0 INCURRED COSTS: 

 

Those submitting proposals do so entirely at their expense.  There is no expressed or implied obligation 

by the County to reimburse any individual or firm for any costs incurred in preparing or submitting 

proposals, for providing additional information when requested by the County or for participating in any 

selection interviews, including discovery (pre-contract negotiations) and contract negotiations.  

 

6.0 ACCEPTANCE: 

 

6.1 Submission of any proposal indicates a Respondent’s acceptance of the conditions 

contained in this Proposal unless clearly and specifically noted otherwise in their 

proposal.  

 

6.2 Furthermore, the County is not bound to accept a proposal on the basis of lowest price, 

and further, the County has the sole discretion and reserves the right to cancel this 

Proposal, to reject any and all proposals, to waive any and all informalities and or 

irregularities, or to re-advertise with either the identical or revised specifications, if it is 

deemed to be in the County’s best interests. The County reserves the right to accept or 

reject any or all of the items in the proposal, and to award the contract in whole or in 

part and/or negotiate any or all items with individual Respondents if it is deemed in the 

County’s best interest. 

 

6.3 Although Fort Bend County desires to negotiate toward a contract with a selected 

Respondent, the Commissioners’ Court may award the contract on the basis of the 

initial proposals received, without discussions.  Therefore, each initial proposal should 

contain the Respondent’s best terms. 

 

7.0 INTERPRETATIONS, DISCREPANCIES, AND OMISSIONS: 

 

7.1 It is incumbent upon each potential Respondent to carefully examine these 

specifications, terms, and conditions. Should any potential Respondent find 

discrepancies, omissions or ambiguities in this Proposal, the Respondent shall at once 

request in writing an interpretation from the County’s Proposal Contact. Any inquiries, 

suggestions, or requests concerning interpretation, clarification or additional information 

shall be made in writing via e-mail only to the County’s Proposal Contact, as specified 

in Section 3.0.  Deadline for submission of questions and/or clarification is no later than 

Friday, July 1, 2022 at 9:00 AM. (CST). Requests received after the deadline will 

not be responded to due to the time constraints of this Proposal process. 

 

7.2 The issuance of a written addendum is the only official method by which interpretation, 

clarification or additional information will be given by the County. Only questions 

answered by formal written addenda will be binding. Oral and other interpretations or 

clarification will be without legal effect. If it becomes necessary to revise or amend any 

part of this Proposal, notice will be given by the County Purchasing Agent to all 
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prospective Respondents who were sent a Proposal. The Respondent in their proposal 

shall acknowledge receipts of amendments. Each Respondent shall ensure that they 

have received all addenda and amendments to this Proposal before submitting their 

proposals. 

 

8.0 TENTATIVE SCHEDULE: 

 

Release of RFP:     June 19, 2022    

Deadline for Questions:    July 1, 2022 

Submission Due Date:     July 12, 2022 

Evaluation of Submissions:    Week of July 18th 

Commissioners Court Permission to Negotiate: July 26, 2022 

Negotiations:      July 27, 2022 

Final Contract Approval Commissioners Court: August 23, 2022 

 

9.0 PRE-RFP CONFERENCE: 

 

There is no Pre-RFP conference for this project. 

 

10.0 RETENTION OF RESPONDENT’S MATERIAL: 

 

The County reserves the right to retain all proposals regardless of which response is selected. All 

proposals and accompanying documents become the property of the County. 

 

11.0 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION: 

 

By submission of a proposal, each Respondent certifies, that in connection with this procurement: 

 

11.1 The prices in this proposal have been arrived at independently, without consultation, 

communication, or agreement with any other Respondent; with any competitor; or with 

any County employee(s) or consultant(s) for the purpose of restricting competition on 

any matter relating to this Proposal. 

 

11.2 Unless otherwise required by law, the prices which have been quoted in this proposal 

have not been knowingly disclosed by the Respondent and will not knowingly be 

disclosed by the Respondent prior to award directly or indirectly to any other 

Respondent or to any competitor; and; 

 

11.3 No attempt has been made or will be made by the Respondent to induce any other 

person or firm to submit or not to submit a proposal for the purpose of restricting 

competition. 
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12.0 ASSIGNMENT: 

 

The Respondent may not sell, assign, transfer or convey the contract resulting from this Proposal, in 

whole or in part, without the prior written approval from Fort Bend County Commissioners’ Court.  

 

13.0 CONFIDENTIAL MATTERS: 

 

13.1 All data and information gathered by the Respondent and its agents, including this 

Proposal and all reports, recommendations, specifications, and data shall be treated by 

the Respondent and it’s agents as confidential. The Respondent and it’s agents shall not 

disclose or communicate the aforesaid matters to a third party or use them in 

advertising, publicity, propaganda, and/or in another job or jobs, unless written consent is 

obtained from the County.  

 

13.2 Proposals will only be publicly received and acknowledged only so as to avoid 

disclosure of the contents to competing Respondents and kept secret during negotiation. 

However, all proposals shall be open for public inspection after the contract is awarded. 

Trade secrets and any material that is considered to be confidential information 

contained in the proposal and identified by Respondent as such will be treated as 

confidential to the extent allowable in the Open Records Act. 

 

14.0 CONFLICT OF INTEREST: 

 

14.1 Pursuant to Chapter 171 of the Texas Local Government Code, no County public 

official shall vote on or participate in this Agreement if said official has a direct or 

indirect substantial financial interest in a business entity or real property relating to 

this Agreement.  

 

14.2 Each party shall file a conflict of interest statement or questionnaire, if required, in 

accordance with Chapter 176 of the Texas Local Government Code, if (1) 

Contractor has an employment, business and/or familial relationship with the local 

government officer (or family member of the officer) that results in the local 

government officer receiving taxable income exceeding $2,500, or (2) Contractor 

has given the local government officer (or to the family member of the officer) one 

or more gifts with the aggregate value of more than $100 in the preceding 12 month 

period. 

 

15.0 LIMITS OF SUBCONTRACTORS: 

 

15.1 The County has approval rights over the use and/or removal of all subcontractors 

and/or vendor(s). Subcontractors shall conform to all County policies. 

 

15.2 Any dispute between the Respondent and subcontractors, including any payment 

dispute, will be promptly remedied by the Respondent. Failure to promptly remedy or to 
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make prompt payment to subcontractor may result in the withholding of funds from the 

Respondent by the County for any payments owed to the subcontractor. 

 

16.0 JURISDICTION, VENUE, CHOICE OF LAW: 

 

This Proposal and any contract resulting there from shall be governed by and construed according to 

the laws of the State of Texas. Should any portion of any contract be in conflict with the laws of the 

State of Texas, the State laws shall invalidate only that portion. The remaining portion of the contract(s) 

shall remain in effect. Any lawsuit shall be governed by Texas law and Fort Bend County, Texas shall 

be the venue for any action or proceeding that may be brought or arise out of, in connection with or by 

reason of this Proposal process and resulting Agreements.   

 

17.0 INDEPENDENT CONTRACTOR: 

 

The Respondent is an independent contractor and no employee or agent of the Respondent shall be 

deemed for any reason to be an employee or agent of the County. 

 

18.0 AMERICANS WITH DISABILITIES ACT (ADA) 

 

Proposals shall comply with all federal, state, county, and local laws concerning this type of 

products/service/equipment/project and the fulfillment of all ADA requirements. 

 

19.0 DRUG-FREE WORKPLACE: 

 

All Respondents shall provide any and all notices as may be required under the Drug-Free Workplace 

Act of 1988, 28 CFR Part 67, Subpart F, to their employees and all sub-contractors to insure that the 

County maintains a drug-free workplace. 

 

20.0 DEBARMENT: 

 
The contractor certifies, by submitting this proposal, that neither it nor its principals are presently 

debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 

participation in this contract by any governmental department or agency.  

 

21.0 SMALL, MINORITY FIRMS, WOMEN’S BUSINESS ENTERPRISES AND 

 LABOR SURPLUS AREA FIRMS:  

 

Contractor will take all necessary affirmative steps to assure that qualified small, minority firms, 

women’s business enterprises, and labor surplus area firms are used when possible by (i) Placing 

qualified small and minority businesses and women's business enterprises on solicitation lists;(ii) 

Assuring that small and minority businesses, and women's business enterprises are solicited whenever 

they are potential sources;(iii) Dividing total requirements, when economically feasible, into smaller 

tasks or quantities to permit maximum participation by small and minority business, and women's 

business enterprises;(iv) Establishing delivery schedules, where the requirement permits, which 

encourage participation by small and minority business, and women's business enterprises;(v) Using the 
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services and assistance of the Small Business Administration, and the Minority Business Development 

Agency of the Department of Commerce; and(vi) Requiring the prime contractor, if subcontracts are to 

be let, to take the affirmative steps listed in paragraphs (i) through (v) of this section. 

 

22.0 CONTRACT WORK HOURS AND SAFETY STANDARDS: 

 

Construction must comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 

regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to 

compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours. 

Work in excess of the standard work week is permissible provided that the worker is compensated at a 

rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 

hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and 

provide that no laborer or mechanic must be required to work in surroundings or under working 

conditions which are unsanitary, hazardous or dangerous.  

 

23.0 CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT: 

 

Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 

Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 

U.S.C. 1251-1387), and will report violations to FEMA and the Regional Office of the Environmental 

Protection Agency (EPA).     

 

24.0 ENERGY POLICY AND CONSERVATION ACT: 

 

Contract agrees to comply with Energy Policy and Conservation Act (42 U.S.C. § 6201).  

 

25.0 ANTI-LOBBYING: 

 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended). Contractors who apply or bid for an 

award of $100,000 or more shall file the required certification. Each tier certifies to the tier above that it 

will not and has not used Federal appropriated funds to pay any person or organization for influencing or 

attempting to influence an officer or employee of any agency, a member of Congress, officer or 

employee of Congress, or an employee of a member of Congress in connection with obtaining any 

Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose 

any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 

Such disclosures are forwarded from tier to tier up to the recipient. 

 

26.0  TERMINATION OF CONTRACT: 
 

26.1 Termination for Convenience. County may terminate the Underlying Agreement, in 

whole or in part, at any time by written notice to the Contractor. If the Contractor has 

any property in its possession belonging to County, the Contractor will account for the 

same, and dispose of it in the manner County directs. 

 

26.2 Termination for Cause.   
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26.2.1 County may terminate the whole or any part of this Agreement for cause in 

the following circumstances: 

 

26.2.1.1 If Contractor fails to perform services within the time 

specified in the Scope of Services or any extension thereof 

granted by the County in writing; 

 

26.2.1.2 If Contractor materially breaches any of the covenants or 

terms and conditions set forth in the Underlying Agreement or 

fails to perform any of the other provisions of the Underlying 

Agreement or so fails to make progress as to endanger 

performance of the Underlying Agreement in accordance with 

its terms, and in any of these circumstances does not cure 

such breach or failure to County’s reasonable satisfaction 

within a period of ten (10) calendar days after receipt of 

notice from County specifying such breach or failure. 

 

26.2.2 If, after termination, it is determined for any reason whatsoever that 

Contractor was not in default, or that the default was excusable, the rights and 

obligations of the parties shall be the same as if the termination had been 

issued for the convenience of the County as if the contract had been 

terminated for convenience. 

 

26.2.3 Upon termination of the Underlying Agreement, County shall compensate 

Contractor in accordance with the terms for payment set out in the agreement, 

above, for those services which were provided under the Underlying 

Agreement prior to its termination and which have not been previously 

invoiced to County.  Contractor’s final invoice for said services will be 

presented to and paid by County in the same manner set forth in the 

Underlying Agreement. 

 

27.0  EQUAL EMPLOYMENT OPPORTUNITY: 

 

27.1 Standard. Except as otherwise provided under 41 C.F.R. Part 60, all contracts that 

meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-1.3 

must include the equal opportunity clause provided under 41 C.F.R. § 60-1.4(b), in 

accordance with Executive Order 11246, Equal Employment Opportunity (30 Fed. Reg. 

12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 339), as amended by Executive 

Order 11375, Amending Executive Order 11246 Relating to Equal Employment 

Opportunity, and implementing regulations at 41 C.F.R. Part 60 (Office of Federal 

Contract Compliance Programs, Equal Employment Opportunity, Department of 

Labor). See 2 C.F.R. Part 200, Appendix II, ¶ C. 
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27.2 Key Definitions. 

 

27.2.1 Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60-1.3 

defines a “federally assisted construction contract” as any agreement or 

modification thereof between any applicant and a person for construction work 

which is paid for in whole or in part with funds obtained from the Government 

or borrowed on the credit of the Government pursuant to any Federal program 

involving a grant, contract, loan, insurance, or guarantee, or undertaken pursuant 

to any Federal program involving such grant, contract, loan, insurance, or 

guarantee, or any application or modification thereof approved by the 

Government for a grant, contract, loan, insurance, or guarantee under which the 

applicant itself participates in the construction work. 

 

27.2.2 Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines “construction 

work” as the construction, rehabilitation, alteration, conversion, extension, 

demolition or repair of buildings, highways, or other changes or improvements to 

real property, including facilities providing utility services. The term also 

includes the supervision, inspection, and other onsite functions incidental to the 

actual construction. 

 

27.3 Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. 

 

27.4 The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of the following 

contract clause: “During the performance of this contract, the contractor agrees as 

follows: 

 

27.4.1 The contractor will not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, or national origin. The 

contractor will take affirmative action to ensure that applicants are employed, 

and that employees are treated during employment without regard to their race, 

color, religion, sex, or national origin. Such action shall include, but not be limited 

to the following: Employment, upgrading, demotion, or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship. The 

contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided setting forth the provisions of 

this nondiscrimination clause. 

 

27.4.2 The contractor will, in all solicitations or advertisements for employees placed 

by or on behalf of the contractor, state that all qualified applicants will receive 

considerations for employment without regard to race, color, religion, sex, or 

national origin. 

 

27.4.3 The contractor will send to each labor union or representative of workers with 
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which he has a collective bargaining agreement or other contract or 

understanding, a notice to be provided advising the said labor union or workers' 

representatives of the contractor's commitments under this section, and shall 

post copies of the notice in conspicuous places available to employees and 

applicants for employment. 

 

27.4.4 The contractor will comply with all provisions of Executive Order 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the 

Secretary of Labor. 

 

27.4.5 The contractor will furnish all information and reports required by Executive 

Order 11246 of September 24, 1965, and by rules, regulations, and orders of the 

Secretary of Labor, or pursuant thereto, and will permit access to his books, 

records, and accounts by the administering agency and the Secretary of Labor 

for purposes of investigation to ascertain compliance with such rules, 

regulations, and orders. 

 

27.4.6 In the event of the contractor's noncompliance with the nondiscrimination 

clauses of this contract or with any of the said rules, regulations, or orders, this 

contract may be canceled, terminated, or suspended in whole or in part and the 

contractor may be declared ineligible for further Government contracts or 

federally assisted construction contracts in accordance with procedures 

authorized in Executive Order 11246 of September 24, 1965, and such other 

sanctions as may be imposed and remedies invoked as provided in Executive 

Order 11246 of September 24, 1965, or by rule, regulation, or order of the 

Secretary of Labor, or as otherwise provided by law. 

 

27.4.7 The contractor will include the portion of the sentence immediately preceding 

paragraph (1) and the provisions of paragraphs (1) through (7) in every 

subcontract or purchase order unless exempted by rules, regulations, or orders 

of the Secretary of Labor issued pursuant to section 204 of Executive Order 

11246 of September 24, 1965, so that such provisions will be binding upon each 

subcontractor or vendor. The contractor will take such action with respect to 

any subcontract or purchase order as the administering agency may direct as a 

means of enforcing such provisions, including sanctions for noncompliance: 

Provided, however, that in the event a contractor becomes involved in, or is 

threatened with, litigation with a subcontractor or vendor as a result of such 

direction by the administering agency the contractor may request the United 

States to enter into such litigation to protect the interests of the United States.” 

 

28.0  RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENTS: 
 

28.1 Stafford Act Disaster Grants. This requirement does not apply to the Public Assistance, 

Hazard Mitigation Grant Program, Fire Management Assistance Grant Program, Crisis 

Counseling Assistance and Training Grant Program, Disaster Case Management Grant 
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Program, and Federal Assistance to Individuals and Households – Other Needs 

Assistance Grant Program, as FEMA awards under these programs do not meet the 

definition of “funding agreement.” 

 

28.2 If the FEMA award meets the definition of “funding agreement” under 37 C.F.R. § 

401.2(a) and the non-Federal entity wishes to enter into a contract with a small business 

firm or nonprofit organization regarding the substitution of parties, assignment or 

performance of experimental, developmental, or research work under that “funding 

agreement,” the non-Federal entity must comply with the requirements of 37 C.F.R. 

Part 401 (Rights to Inventions Made by Nonprofit Organizations and Small Business 

Firms Under Government Grants, Contracts and Cooperative Agreements), and any 

implementing regulations issued by FEMA. See 2 C.F.R. Part 200, Appendix II, ¶ F. 

 

28.3 The regulation at 37 C.F.R. § 401.2(a) currently defines “funding agreement” as any 

contract, grant, or cooperative agreement entered into between any Federal agency, 

other than the Tennessee Valley Authority, and any contractor for the performance of 

experimental, developmental, or research work funded in whole or in part by the 

Federal government. This term also includes any assignment, substitution of parties, or 

subcontract of any type entered into for the performance of experimental, 

developmental, or research work under a funding agreement as defined in the first 

sentence of this paragraph. 

 

29.0 TEXAS ETHICS COMMISSION FORM 1295: 

 

29.1 Effective January 1, 2016 all contracts executed by Commissioners Court, regardless of 

the dollar amount, will require completion of Form 1295 “Certificate of Interested 

Parties”, per the new Government Code Statute §2252.908. All  firms submitting a 

response to a formal Bid, RFP, RFQ or any contracts,  contract amendments, 

renewals or change orders are required to complete the  Form 1295 online through 

the State of Texas Ethics Commission website. Please  visit: 

   https://www.ethics.state.tx.us/File/ 

 

 29.2 On-line instructions: 

 

  29.2.1 Name of governmental entity is to read Fort Bend County. 

 

  29.2.2 Identification number use:  RFP 22-090 

 

 29.2.3 Description is:  Grant Administration Services 

 

29.3 Highest evaluated vendor will be required to provide the Form 1295 within three (3) 

calendar days from notification; however, if your company is publicly traded you are not 

required to complete this form.  

 

 

https://www.ethics.state.tx.us/File/
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30.0 INSURANCE: 

 

30.1 All respondents shall submit, with RFQ, a current certificate of insurance indicating 

coverage in the amounts stated below.  In lieu of submitting a certificate of insurance, 

respondents may submit, with submission, a notarized statement from an Insurance 

company, authorized to conduct business in the State of Texas, and acceptable to Fort 

Bend County, guaranteeing the issuance of an insurance policy, with the coverage 

stated below, to the firm named therein, if successful, upon award of this Contract.   

 

30.2 At contract execution, contractor shall furnish County with properly executed 

certificates of insurance which shall evidence all insurance required and provide that 

such insurance shall not be canceled, except on 30 days prior written notice to County.  

Contractor shall provide certified copies of insurance endorsements and/or policies if 

requested by County.  Contractor shall maintain such insurance coverage from the time 

Services commence until Services are completed and provide replacement certificates, 

policies and/or endorsements for any such insurance expiring prior to completion of 

Services.  Contractor shall obtain such insurance written on an Occurrence form (or a 

Claims Made form for Professional Liability insurance) from such companies having 

Best’s rating of A/VII or better, licensed or approved to transact business in the State 

of Texas, and shall obtain such insurance of the following types and minimum limits: 

                 

 30.2.1 Workers’ Compensation insurance.  Substitutes to genuine Workers’ 

 Compensation Insurance will not be allowed.    

 

30.2.2 Employers’ Liability insurance with limits of not less than $1,000,000 per injury 

by accident, $1,000,000 per injury by disease, and $1,000,000 per bodily injury 

by disease. 

 

30.2.3 Commercial general liability insurance with a limit of not less than $1,000,000 

each occurrence and $2,000,000 in the annual aggregate.  Policy shall cover 

liability for bodily injury, personal injury, and property damage and 

products/completed operations arising out of the business operations of the 

policyholder. 

 

30.2.4 Business Automobile Liability coverage with a combined Bodily Injury/Property 

Damage limit of not less than $1,000,000 each accident.  The policy shall cover 

liability arising from the operation of licensed vehicles by policyholder. 

 

30.2.5  Professional Liability insurance may be made on a Claims Made form with 

limits not less than $1,000,000. 

 

30.3 County and the members of Commissioners Court shall be named as additional insured 

to all required coverage except for Workers’ Compensation and Professional Liability 

(if required).  All Liability policies including Workers’ Compensation written on behalf 
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of contractor, excluding Professional Liability, shall contain a waiver of subrogation in 

favor of County and members of Commissioners Court. 

 

30.4 If required coverage is written on a claims-made basis, contractor warrants that any 

retroactive date applicable to coverage under the policy precedes the effective date of 

the contract; and that continuous coverage will be maintained or an extended discovery 

period will be exercised for a period of two (2) years beginning from the time that work 

under the agreement is completed. 

 

31.0 INDEMNIFICATION: 

 
Respondent shall indemnify and hold harmless County against all liability for damages arising from 
activities of Respondent, its agents, servants or employees, performed under this agreement to the 
extent that the damage is caused by or results from an act of negligence, intentional tort, intellectual 
property infringement, or failure to pay a subcontractor or supplier committed by the Respondent, its 
agents, servants, employees, consultants under contract, or another entity over which the Respondent 
exercises control.  Respondent agrees to reimburse County for reasonable attorney’s fees in proportion 
to Respondent’s liability. 

 

31.1 Respondent shall timely report all such matters to Fort Bend County and shall, upon the 

receipt of any such claim, demand, suit, action, proceeding, lien or judgment, not later 

than the fifteenth day of each month; provide Fort Bend County with a written report 

on each such matter, setting forth the status of each matter, the schedule or planned 

proceedings with respect to each matter and the cooperation or assistance, if any, of 

Fort Bend County required by Respondent in the defense of each matter. 

 

31.2 Respondent's duty to defend, indemnify and hold Fort Bend County harmless shall not 

abate or end by reason of the expiration or termination of any contract unless otherwise 

agreed by Fort Bend County in writing.  The provisions of this section shall survive the 

termination of the contract and shall remain in full force and effect with respect to all 

such matters no matter when they arise. 

 

31.3 In the event of any dispute between the parties as to whether a claim, demand, suit, 

action, proceeding, lien or judgment appears to have been caused by or appears to have 

arisen out of or in connection with acts or omissions of Respondent, Respondent shall 

never-the-less fully defend such claim, demand, suit, action, proceeding, lien or 

judgment until and unless there is a determination by a court of competent jurisdiction 

that the acts and omissions of Respondent are not at issue in the matter.  

 

31.4 The provision by Respondent of insurance shall not limit the liability of Respondent 

under an agreement. 

 

31.5 Respondent shall cause all trade contractors and any other contractor who may have a 

contract to perform construction or installation work in the area where work will be 

performed under this request, to agree to indemnify Fort Bend County and to hold it 
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harmless from all claims for bodily injury and property damage that may arise from said 

Respondent's operations.  Such provisions shall be in form satisfactory to Fort Bend 

County.  

 

31.6 Loss Deduction Clause - Fort Bend County shall be exempt from, and in no way liable 

for, any sums of money which may represent a deductible in any insurance policy.  The 

payment of deductibles shall be the sole responsibility of Respondent and/or trade 

contractor providing such insurance. 

 

32.0 TAX EXEMPT:  

 

Fort Bend County is exempt from state and local sales and use taxes under Section 151.309 of the 

Texas Tax Code.  This project will be deemed a separate project for Texas tax purposes, and as such, 

Fort Bend County hereby issues its Texas Exemption for the purchase of any items qualifying for 

exemption under this project.  Respondent is to issue its Texas Resale Certificate to vendors and 

subcontractors for such items qualifying for this exemption, and further, Respondent should state these 

items at cost. 

 

33.0 FEDERAL CLAUSES: 

 

Refer to Exhibit A. for federal clauses. 

 

34.0 QUALIFICATIONS: 

 

The following are the minimum acceptable experience respondents interested in providing services must 

have: 

 

34.1 Familiarity with Federal Emergency Management Agency (FEMA), Housing and 

Urban Development (HUD) and General Land Office (GLO) grant programs. 

 

34.2 Familiarity with federal mitigation grant rules, regulations and procedures for: 

 

34.2.1 Community Development Block Grant Mitigation program (CDBG-MIT) 
 

34.2.2 General Land Office (GLO) 

 

35.0 REQUIREMENTS AND RESPONSIBILITIES: 

 

35.1 Indicate if services will be provided with in-house existing staff or through 

subcontracting or partnership arrangements. 

 

35.2 Provide pre-funding and post-funding Grant Administration Services to include but not 

limited to: 

 

 35.2.1 Develop project scope and complete any applications. 
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 35.2.2 Work with County to provide concise information needed for submissions of 

complete disaster recovery funding application and related documents. 

 

35.3 Provide post-funding Grant Administration Services to include but not limited to: 

 

 35.3.1 Administer and complete infrastructure documentation, if applicable. 

  

  35.3.2 Follow all requirements of the Texas CDBG Disaster Recovery program. 

 

 35.5 Grant Administration Services-General Duties: 

 

 35.5.1 Coordinate, as necessary, between subrecipient and any other appropriate 

service providers (i.e. Engineer, Environmental, etc.), contractor, subcontractor 

and GLO to effectuate the services requested.  

 

35.5.2 May assist in public hearings.  

  

35.5.3 Will work with GLO’s system of record.  

 

35.5.4 Provide monthly project status updates.  

  

35.5.5 Funding release will be based on deliverables identified in the contract.  

  

35.5.6 Labor and procurement duties:  

  

35.5.6.1 Provide all Labor Standards Officer (LSO) Services 

    35.5.6.2 Ensure compliance with all relevant labor standards regulations 

    35.5.6.3 Ensure compliance with procurement regulations and policies 

    35.5.6.4 Maintain document files to support compliance 

 

35.5.7 Financial duties:  

    35.5.7.1 Prepare and submit all required reports (Section 3, Financial 

Interest, etc.) 

    35.5.7.2 Implementation and coordination of Section 504 requirements  

    35.5.7.3 Program compliance 

   35.5.7.4 Ensure that fraud prevention and abuse practices are in place 

and being implemented 

35.5.7.5 Prepare and submit all closeout documents  

   35.5.7.6 Submit all invoices no later than 60 days after the expiration of 

the contract. All outstanding funds may be swept after 60 days. 

The respondent may request an extension of this requirement in 

writing  

   35.5.7.7 Assist in preparation of contract revisions and supporting 

documents including but not limited to:  

 35.5.7.7.1 Amendments/modifications 
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 35.5.7.7.2 Change orders 

 

35.6 Construction Management: 

 

   35.6.1 The respondent will assist the subrecipient in submitting/setting up project 

applications in the GLO’s system of record.  

  

35.6.2 The respondent may compile and collate complete contract/bid packages that 

meet GLO program requirements. The packages will contain supporting 

documentation that meets or exceeds the requirements of the GLO’s program. 

If applications do not have the necessary forms, the respondent may assist the 

subrecipient by coordinating to acquire the necessary documentation.  

 

35.6.3 The respondent may monitor, report, and evaluate contractor's performance; 

notify the subrecipient if the contractor(s) fails to meet established scheduled 

milestones. Receive, review, recommend, and process any change orders as 

appropriate to the individual projects.  

  

35.6.4 The respondent may assist the subrecipient with project Activity Draws/Close 

Out.  

 

35.6.5 The respondent may assist the subrecipient by submitting all the necessary 

documentation for draws and to close a project activity in the GLO’s system of 

record. The respondent will compile, review for completeness, and collate 

complete contract/closeout packages that meet GLO program requirements for 

draw requests. If applications do not have the necessary forms, the respondent 

may assist the subrecipient by coordinating to acquire the necessary 

documentation.  

 

35.6.6 The respondent may assist in developing Architectural and Engineering plans 

with guidance from the GLO.  

 

   35.6.7 Reassignment scope alignment (if necessary).  

 

35.7 Grant Administration Services – Infrastructure - Administrative Duties:  

 

35.7.1 Ensure program compliance including all CDBG-MIT requirements and all 

part’s therein, current Federal Register, etc.  

  

35.7.2 Assist in establishing and maintaining financial processes.   

  

35.7.3 Obtain and maintain copies of the most current contract including all related 

change requests, revisions and attachments.  

  

35.7.4 Establish and maintain record keeping systems.  
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   35.7.5 Assist with resolving monitoring and audit findings.  

  

35.7.6 Serve as monitoring liaison.  

  

35.7.7 Assist with resolving third party claims.  

  

35.7.8 Report suspected fraud to the GLO.  

  

35.7.9 Submit timely responses to the GLO requests for additional information.  

  

35.7.10 Complete draw request forms and supporting documents.  

  

35.7.11 Facilitate outreach efforts, application intake, and eligibility review.  

  

35.7.12 Perform any other administrative duty required to deliver the project.  

 

35.7.13 Utilize and assist with GLO’s system of record to complete milestones,    

submit documentation, reports, draws, change requests, etc.  

  

35.7.14 Submit change requests and all required documentation related to any change 

requests.  

 

35.8 Grant Administration Services – Infrastructure - Acquisition Duties:  

 

35.8.1 Submit acquisition reports and related documents. 

 

35.8.2 Establish acquisition files (if necessary).  

  

35.8.3 Complete acquisition activities (if necessary).  

 

35.9 Grant Administration Services – Infrastructure - Environmental Services: 

 

 35.9.1 Assist detailed scope of services:  

 

35.9.1.1 Review each project description to ascertain and/or verify the 

level of environmental review required: Exempt, Categorical 

Exclusion not Subject to 58.5, Categorical Exclusion Subject to 

58.5, Environmental Assessment, and Environmental Impact 

Statements  

 

35.9.1.2 Prepare, complete and submit HUD required forms for 

environmental review and provide all documentation to support 

environmental findings 

35.9.1.3 Consult and coordinate with oversight/regulatory agencies to 

facilitate environmental clearance 
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35.9.1.4 Be able to perform or contract special studies, additional 

assessments, or permitting to secure environmental clearance. 

These may include, but are not limited to biological 

assessments, wetland delineations, asbestos surveys, lead-based 

paint assessments, archeology studies, architectural reviews, 

Phase I & II ESAs, USACE permits, etc. 

  

35.9.1.5 Prepare all responses to comments received during comment 

phase of the environmental review, including State/Federal 

Agency requiring further studies and/or comments from public 

or private entities during public comment period 

 

35.9.1.6 Maintain close coordination with local officials, project engineer 

and other members of the project team to assure appropriate 

level of environmental review is performed and no work is 

conducted without authorization 

  

35.9.1.7 Complete and submit the environmental review into GLO’s 

system of record 

  

35.9.1.8 At least one site visit to project location and completion of a 

field observation report 

 

35.9.1.9 Prepare and submit for publication all public notices including, 

but not limited to the Notice of Finding of No Significant Impact 

(FONSI), Request for Release of Funds floodplain/wetland 

early and final notices in required order and sequence 

 

35.9.1.10 Provide documentation of clearance for Parties Known to be 

Interested as required by 24 CFR 58.43 

35.9.1.11 Process environmental review and clearance in accordance 

with NEPA 

 

35.9.1.12 Advise and complete environmental reevaluations per 24 CFR 

58.47 when evidence of further clearance or assessment is 

required 

  

35.9.1.13 Prepare and submit Monthly Status Report 

  

35.9.1.14 Participate in regularly scheduled progress meetings 
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36.0 EVALUATION CRITERIA: 

 

In order to facilitate the analysis of responses to this Proposal, Respondents are required to prepare 

their proposals in accordance with the instructions outlined in this part. Proposals should be prepared as 

simply as possible and provide a straightforward, concise description of the Respondent’s capabilities to 

satisfy the requirements of the Proposal. Emphasis should be concentrated on accuracy, completeness, 

and clarity of content. All parts, pages, figures, and tables should be numbered and clearly labeled.   

 

36.1 Respondents are required to follow the outline below when preparing their proposals: 

 

Tab Title 

 Title Page 

 Letter of Transmittal 

 Table of Contents 

 Executive Summary 

1 Understanding Requirements 

2 Cost 

3 References 

4 Approach and Methodology  

5 Overall Completeness of Proposal  

 

36.2 Any exceptions to the Proposal requirements shall be identified in the applicable 

section. 

 

36.3 Executive Summary - This part of the response to the Proposal should be limited to a 

brief narrative highlighting the Respondent’s proposal. This section should not include 

cost quotations. Note that the executive summary should identify the primary contacts 

for the Respondent. 

 

36.4 Respondents will be evaluated utilizing the factors, as weighted below: 

 

Tab 1 

  Understanding Requirements (weight factor = 30%) 
 

 Demonstrate the professional experience, qualification and background 

of the Grant Administration Services firm to provide these services.   

Experience must be similar work of comparable size and complexity for 

a governmental entity.  Provide a detailed narrative. 

 

 Provide related experience with CDBG-MIT funded projects. 

 

 Provide current Grant Professionals Certification 
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Tab 2 

Cost (weight factor = 20%)   
 

 Provide your cost proposal to accomplish the scope of work by activity 

or to complete a specific service outlined above and for any additional 

services. The final grant amount is yet to be determined; therefore, 

vendors should propose pricing based on the potential funding amounts 

provided and include hourly rates for anticipated work classifications 

needed to complete the scope of work. Fort Bend County will consider 

dividing total requirements into smaller tasks or quantities to permit 

maximum participation by small and minority businesses, and women’s 

business enterprises. As such, proposers may specify any maximum 

limit to the total dollar value of grant funds they are able and willing to 

manage. Respondent may submit proposals for any or all activities. 

Preference will be given to firm fixed pricing. The proposal must 

include all costs that are necessary to successfully complete these 

activities.  Note that the lowest bid will not be used as the sole basis for 

entering into this contract;instead, award will be made to the respondent 

providing the best value to Fort Bend County, other factors considered. 

 

Profit (either % / actual cost) must be identified and negotiated as a 

separate element of theprice of thecontract. To comply, the respondent 

must disclose and certify in its proposal the percentage of profit being 

used. “Cost plus percentage of cost” type proposals are 

prohibited. 
 

Tab 3 

  References (weight factor = 30%) 
 

 Respondents must provide a minimum of three (3) references with 

whom respondent has provided grant Administrator services within the 

past five (5) years.  Provide the clients name, contact name, phone 

number, email address, description of services provided and amount of 

grants secured. 

 

Tab 4  

   Approach and Methodology (weight factor = 15%) 

 

 Describe your proposed overall philosophy and how it will be applied to 

the services.  Describe how you will approach each task.  Provide a full 

description of the methodology to be employed in completing the tasks 

and deliverables of this service. 

 

  Tab 5  

   Overall Completeness of Proposal (weight factor = 5%) 
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 Completed Vendor Information form 

 

 Completed W9 form 

 

 Completed debt form 

  

37.0 AWARD: 

 

Pursuant to 2 CFR 200.320(d)(4), Fort Bend County shall award the Contract to the responsible 

Respondent whose Proposal is the most advantageous to the County, and whose Proposal is 

determined to be the best evaluated  offer resulting from negotiations and taking into consideration all 

aspects of evaluation criteria, with price and other factors considered. 

Contract award shall be subject to the timely completion of contract negotiations between the 

County and the selected Respondent (s). In accordance with the regulations of 2 CFR 200 and the 

laws of the State of Texas, Fort Bend County reserves the right to waive any formality or irregularity, 

to make awards to more than one Respondent, and/or to reject any or all proposals. 

No award can be made until approved by the Fort Bend County Commissioners Court. This RFP 

does not obligate Fort Bend County to the eventual purchase of any product/service described, 

implied or which may be proposed. Progress toward this end is solely at the discretion of Fort Bend 

County and may be terminated at any time prior to execution of a contract. 

 

38.0   STATE LAW REQUIREMENTS FOR CONTRACTS: 

 

The contents of this section are required by Texas Law and are included by County regardless of 

content. 

 

38.1 agreement to Not Boycott Israel Chapter 2271 Texas Government Code:  Contractor 

verifies that if Contractor employs ten (10) or more full-time employees and this 

Agreement has a value of $100,000 or more, Contractor does not boycott Israel and will 

not boycott Israel during the term of this Agreement. 

 

38.2 Texas Government Code Section 2251.152 Acknowledgment:  By signature on vendor 

form, Contractor represents pursuant to Section 2252.152 of the Texas Government 

Code, that Contractor is not listed on the website of the Comptroller of the State of 

Texas concerning the listing of companies that are identified under Section 806.051, 

Section 807.051 or Section 2253.153. 
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39.0 HUMAN TRAFFICKING:  

 

By acceptance of this contract, Contractor acknowledges that Fort Bend County is opposed to human 

trafficking and that no County funds will be used in support of services or activities that violate human 

trafficking laws. 

 

40.0 ADDITIONAL REQUIRED FORMS: 

 

All respondents submitting are to complete the attached and return with submission: 

 

 40.1 Proof of Insurance 

 

40.2 Vendor Form 

 

 40.3 W9 Form 

 

 40.4 Tax Form/Debt/Residence Certification 

 

41.0 EXHIBIT: 

  

 41.1 Exhibit A – Federal Clauses 

 

 41.2 Exhibit B – Regional Method Sheet 

 

 



Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  

requester. Do not 

send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership)   

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)



Form W-9 (Rev. 12-2014) Page 2 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.



Job No.: RFQ _________   
TAX FORM/DEBT/ RESIDENCE CERTIFICATION 

(for Advertised Projects)  
 

Taxpayer Identification Number (T.I.N.):             
 
Company Name submitting Bid/Proposal:             
 
Mailing Address:                 
 
Are you registered to do business in the State of Texas?    Yes   No  
 
If you are an individual, list the names and addresses of any partnership of which you are a general partner or any 
assumed name(s) under which you operate your business   
                              

                     

I. Property:  List all taxable property in Fort Bend County owned by you or above partnerships as well as any d/b/a 
names.  Include real and personal property as well as mineral interest accounts. (Use a second sheet of paper if 
necessary.) 

 
Fort Bend County Tax Acct. No.* Property address or location**   

                                           

                                           

                                           

                                           

 * This is the property account identification number assigned by the Fort Bend County Appraisal District. 
** For real property, specify the property address or legal description. For business personal property, specify the 

address where the property is located. For example, office equipment will normally be at your office, but inventory 
may be stored at a warehouse or other location. 

 
II.   Fort Bend County Debt - Do you owe any debts to Fort Bend County (taxes on properties listed in I above, 

tickets, fines, tolls, court judgments, etc.)? 
  

  Yes   No   If yes, attach a separate page explaining the debt. 
 
III. Residence Certification  -  Pursuant to Texas Government Code §2252.001 et seq., as amended, Fort Bend County 

requests Residence Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the 
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below: 

 
 (3) "Nonresident bidder" refers to a person who is not a resident. 

 
(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a 

contractor  whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 
  I certify that      is a Resident Bidder of Texas as defined in Government Code  
                                                        [Company Name]   
  §2252.001. 
 

 I certify that      is a Nonresident Bidder as defined in Government Code  
         [Company Name] 

      §2252.001 and our principal place of business is      .   
                                               [City and State] 

Created 05/12 
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Contractor understands and acknowledges that this Agreement is being funded totally or partially 
with federal funds from the U.S. Department of Housing and Urban Development Community 
Development Block Grant – Disaster Recovery (“CDBG-MIT) funds, administered by the Texas 
General Land Office (“GLO”). As a condition of receiving these funds, Contractor represents that 
it is and will remain in compliance with all federal terms as stated below.  All expenditures under 
this Contract must be made in accordance with the rules and regulations promulgated under the 
CDBG-MIT Program, and any other applicable laws. Further, Contractor acknowledges that all 
funds are subject to recapture and repayment for non-compliance. These terms flow down to all 
third party contractors and their subcontracts at every tier that exceed the simplified acquisition 
threshold set at $50,000 by the County, unless a particular award term or condition specifically 
indicates otherwise. The Contractor shall require that these clauses shall be included in each 
covered transaction at any tier. 

 
The following Exhibits (available at https://www.glo.texas.gov/recovery/index.html) are 
included as a condition to any proposal, bid or contract:  
 
Exhibit I: Federal Assurances for Construction Programs (Standard Form 424D) 

(Only required for construction projects) “Construction work” is defined as 
the construction, rehabilitation, alteration, conversion, extension, 
demolition or repair of buildings, highways, or other changes or 
improvements to real property, including facilities providing utility 
services. The term also includes the supervision, inspection, and other 
onsite functions incidental to the actual construction. (41 C.F.R.§ 60-1.3) 

Exhibit II:  General Affirmations 
Exhibit III:  Nonexclusive List of Applicable Laws, Rules, and Regulations 

 
 

In addition, Contractor is deemed to have read and understood, and shall abide by, all guidance 
documents applicable to the CDBG-MIT program, including, without limitation 2 C.F.R. Part 
200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards; the State of Texas Action Plan for Disaster Recovery at http://texasrebuilds.org; and 
other guidance documents posted at:  http://texasrebuilds.org. 
 

1. Federal Assurances.  
To the extent that they are applicable, Contractor further certifies that the Federal Assurances in 
the attached Exhibits have been reviewed and that Contractor is in compliance with each of the 
requirements reflected therein. Contractor must execute the forms included in the attached 
Exhibits. 
 

2. Federal Certifications.  
To the extent that they are applicable, Contractor further certifies that the Federal Certifications in 
the attached Exhibits have been reviewed, and that Contractor is in compliance with each of the 
requirements reflected therein. Contractor must execute the forms and return to County prior to 
start of performance. 
 

3. General Affirmations. 
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To the extent that they are applicable, Contractor further certifies that the General Affirmations 
in the attached Exhibits have been reviewed, and that Contractor is in compliance with each of 
the requirements reflected therein.  
 

4. Nonexclusive List of Applicable Laws, Rules, and Regulations. 
To the extent that they are applicable, Contractor further certifies that the Nonexclusive List of 
Applicable Laws, Rules, and Regulations in the attached Exhibits have been reviewed, and that 
Contractor is in compliance with each of the requirements reflected therein.  

 
5. State Required Clauses 

This Contract shall not be construed as creating any debt on behalf of the State of Texas and/or 
the GLO in violation of Article III, Section 49, of the Texas Constitution. In compliance with 
Article VIII, Section 6 of the Texas Constitution, all obligations of the GLO hereunder are subject 
to the availability of state funds. If such funds are not appropriated or become unavailable, the 
County may terminate this Contract. 
 

6. Abandonment or Default.  
If the Contractor defaults on the Contract, the County reserves the right to cancel the Contract 
without notice and either re-solicit or re-award the Contract to the next best responsive and 
responsible vendor qualified under the Solicitation. The defaulting contractor will not be 
considered in the re-solicitation and may not be considered in future solicitations for the same type 
of work, unless the specification or scope of work significantly changed. The period of suspension 
will be determined by the County based on the seriousness of the default. 
 

7. Intellectual Property- Ownership and Use. 
 
(a) The County and GLO shall jointly own all right, title, and interest in and to all reports, 

drafts of reports, or other material, data, drawings, computer programs, and codes 
associated with this Contract, and/or any copyright or other intellectual property 
rights, and any material or information developed and/or required to be delivered 
under this Contract, with each having the right to use, reproduce, or publish any or all 
of such information and other materials without obtaining permission from the 
Contractor and without expense or charge. 

 
(b) Contractor grants the GLO and HUD a royalty free, non-exclusive, and irrevocable 

license to reproduce, publish, or otherwise use, and to authorize others to use, for 
 U.S. Government purposes, all reports, drafts of reports, or other material, data, 

drawings, computer programs, and codes associated with this Contract, and/or any 
copyright or other intellectual property rights, and any material or information 
developed and/or required to be delivered under this Contract. 

 
8. Non-Endorsement by State and the United States 

Contractor shall not publicize or otherwise circulate promotional material (such as 
advertisements, sales brochures, press releases, speeches, still or motion pictures, articles, 
manuscripts, or other publications) that states or implies the GLO, State of Texas, U.S. 
Government, or any government employee endorses a product, service, or position the Contractor 
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represents. Contractor may not release information relating to this Contract or state or imply that 
the GLO, the State of Texas, or the U.S. Government approves of Contractor’s work products or 
considers Contractor’s work product to be superior to other products or services. 
 

9. Books and Records. 
County shall keep and maintain full, true, and complete records sufficient to allow the GLO, the 
Texas State Auditor’s Office, the United States Government, and/or their authorized 
representatives to determine County’s compliance with this Contract and all applicable laws, 
rules, and regulations, including the applicable laws and regulations provided in all Exhibits.  
 

10. Inspection and Audit. 
All records related to this Contract, including records of County and its Subcontractors, shall be 
subject to the Administrative and Audit Regulations. Accordingly, such records and work product 
shall be subject, at any time, to inspection, examination, audit, and copying at the County’s 
primary location or any location where such records and work product may be found, with or 
without notice from the GLO or other government entity with necessary legal authority. 
Contractor shall cooperate fully with any federal or state entity in the conduct of inspection, 
examination, audit, and copying, including providing all information requested. County will 
ensure that this clause concerning federal and state entities’ authority to inspect, examine, audit, 
and copy records and work product, and the requirement to fully cooperate with the federal and 
state entities, is included in any subcontract it awards. 
 
The state auditor may conduct an audit or investigation of any entity receiving funds from the 
state directly under the Contract or indirectly through a subcontract under the Contract. 
Acceptance of funds directly under the Contract or indirectly through a subcontract under the 
Contract acts as acceptance of the authority of the state auditor, under the direction of the 
legislative audit committee, to conduct an audit or investigation in connection with those funds. 
Under the direction of the legislative audit committee, an entity that is the subject of an audit or 
investigation by the state auditor must provide the state auditor with access to any information 
the state auditor considers relevant to the investigation or audit. The Office of the Comptroller 
General of the United States, the Government Accountability Office, the Office of Inspector 
General, or any authorized representative of the U.S. Government shall also have this right 
of inspection. County shall ensure that this clause concerning the authority to audit funds 
received indirectly by subcontractors through County and the requirement to cooperate is 
included in any subcontract it awards. 
 

11. Period of Retention. 
All records relevant to this Contract shall be retained for a period subsequent to the final closeout 
of the State of Texas CDBG-DR grant program, in accordance with federal regulations. The 
County will notify all Program participants of the date upon which local records may be 
destroyed.   
 

12. Equal Opportunity Clause. 
During the performance of this contract, the contractor agrees as follows: (1) The contractor will 
not discriminate against any employee or applicant for employment because of race, color, 
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religion, sex, sexual orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual orientation, gender identity, 
or national origin. Such action shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
The contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 
(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf 
of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, sexual orientation, gender identity, or national origin. 
(3) The contractor will not discharge or in any other manner discriminate against any employee or 
applicant for employment because such employee or applicant has inquired about, discussed, or 
disclosed the compensation of the employee or applicant or another employee or applicant. This 
provision shall not apply to instances in which an employee who has access to the compensation 
information of other employees or applicants as a part of such employee's essential job functions 
discloses the compensation of such other employees or applicants to individuals who do not 
otherwise have access to such information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including 
an investigation conducted by the employer, or is consistent with the contractor's legal duty to 
furnish information. (4) The contractor will send to each labor union or representative of workers 
with which he has a collective bargaining agreement or other contract or understanding, a notice 
to be provided advising the said labor union or workers' representatives of the contractor's 
commitments under this section, and shall post copies of the notice in conspicuous places available 
to employees and applicants for employment.  (5) The contractor will comply with all provisions 
of Executive Order 11246 of September 24, 1965, and of the rules, regulations, and relevant orders 
of the Secretary of Labor. (6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, records, and accounts 
by the administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. (7) In the event of the contractor's 
noncompliance with the nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided 
in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary 
of Labor, or as otherwise provided by law. (8) The contractor will include the portion of the 
sentence immediately preceding paragraph (1) and the provisions of paragraphs (1) through (8) in 
every subcontract or purchase order unless exempted by rules, regulations, or orders of the 
Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 
1965, so that such provisions will be binding upon each subcontractor or vendor. The contractor 
will take such action with respect to any subcontract or purchase order as the administering agency 
may direct as a means of enforcing such provisions, including sanctions for noncompliance: 
Provided, however, that in the event a contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
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the contractor may request the United States to enter into such litigation to protect the interests of 
the United States. 
 

13. Bonding Requirements. 
Contractor shall be required to obtain any performance and payment bonds to the extent they are 
required under Chapter 2253 of the Texas Government Code. 
 

14.Energy Policy and Conservation Act (42 U.S.C. 6201). 

Contractor shall comply with all mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (42 U.S.C. 6201). 
 

15. Clean Air Act and the Federal Water Pollution Control Act. 

Contractor must comply  with all applicable standards, orders or regulations issued pursuant to the  
Clean  Air  Act (42 U.S.C. 7401–7671q) and the Federal Water Pollution Control Act as amended 
(33 U.S.C. 1251–1387). Violations must be reported to the Federal awarding agency and the 
Regional Office of the Environmental Protection Agency (EPA). 
 

16. Procurement. 
Contractor must confirm that it is not debarred from receiving state or federal funds at each of 
the following web addresses: Texas Comptroller’s Vendor Performance Program at 
https://comptroller.texas.gov/purchasing/; and the Federal General Services Administration’s 
Excluded Parties List System at https://www.epls.gov/. 
 

17. Purchases and Equipment. 
Any purchase of equipment or computer software shall be made in accordance with all applicable 
laws, regulations, and rules including those listed in the attached Exhibits. 
 

18. Communication with Third Parties. 
The GLO and any other authorized federal agency or authority may initiate communications with 
Contractor and any subcontractor, and may request access to any books, documents, personnel, 
papers, and records of a subcontractor which are pertinent to this Contract. Such communications 
may be required to conduct audits, examinations, Davis-Bacon Labor Standards interviews, and 
gather additional information as necessary. 
 

19. Dispute Resolution  
Contractor understands that for all subcontracts for $50,000 (the simplified acquisition threshold 
currently set by the County) or more, the Contractor must include terms to address dispute 
resolution between the parties who shall attempt in good faith to resolve promptly any dispute 
arising out of or relating to the Agreement by negotiation between the parties. 
 
 

20. Procurement of Recovered Materials. 
To the extent applicable, the Contractor shall make maximum use of products containing recovered 
materials that are EPA-designated items unless the product cannot be acquired (1) competitively  
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within  a  timeframe  providing  for  compliance  with  the contract performance schedule; (2) 
meeting contract performance requirements; or (3) at a reasonable price. 
 
Information about this requirement, to ensure maximum use of recovered/recycled materials per 
to 2 CFR 200.322, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/ 
comprehensiveprocurement-guideline-cpg-program. 
 

21. False Statements or Claims.  
Except as otherwise provided under federal law, any person who knowingly and willfully 
falsifies, conceals, or covers up a material fact by any trick, scheme or device or who makes any 
materially false, fictitious, or fraudulent statement or representation or who makes or uses any 
false writing or document knowing the writing or document to contain any materially false, 
fictitious, or fraudulent statement or entry shall be prosecuted under Title 18, United States Code, 
§ 1001. Under penalties of 18 U.S.C. § 1001, the undersigned Contractor hereby declares that 
he/she has examined this Contract and Exhibits, including without limitation, the Solicitation and 
Solicitation Response, and to the best of his/her knowledge and belief any statements, entries, or 
claims made by Contractor are, correct, accurate and complete. 
 
22. Economic Opportunities for Section 3 Residents and Section 3 Business Concerns. 

Contractor understands that: 

(a) The work to be performed under this contract is subject to the requirements of Section 
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3). The purpose of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by 
Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income 
persons, particularly persons who are recipients of HUD assistance for housing.  

(b) The parties to this Agreement agree to comply with HUD's regulations in 24 CFR part 
135, which implement section 3. As evidenced by their execution of this contract, the 
parties to this Agreement certify that they are under no contractual or other impediment 
that would prevent them from complying with the part 135 regulations.  

(c) The Contractor agrees to send to each labor organization or representative of workers 
with which the Contractor has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers' 
representative of the Contractor's commitments under this section 3 clause, and will 
post copies of the notice in conspicuous places at the work site where both employees 
and applicants for training and employment positions can see the notice. The notice 
shall describe the section 3 preference, shall set forth minimum number and job titles 
subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the 
positions; and the anticipated date the work shall begin.  

(d) The Contractor agrees to include this section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, 
as provided in an applicable provision of the subcontract or in this section 3 clause, 
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upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 
135. The Contractor will not subcontract with any subcontractor where the Contractor 
has notice or knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR part 135.  

(e) The Contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the Contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom the regulations of 24 CFR part 
135 require employment opportunities to be directed, were not filled to circumvent the 
Contractor's obligations under 24 CFR part 135.  

(f) Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, 
termination of this Agreement for default, and debarment or suspension from future 
HUD assisted contracts.  

23. Termination for Cause and Termination for Convenience 
Contractor understands that all contracts in excess of $10,000, including subcontracts, must 
address termination for cause and for convenience by the non-Federal entity including the manner 
by which it will be effected and the basis for settlement. 
 

24. Assignment and Subcontracts  
Contractor shall not assign, transfer, or delegate any rights, obligations, or duties under this 
Contract without the prior written consent of the County.  Consent may be required from both the 
County and any federal or state agency associated with the funding for this agreement.  In any 
approved subcontracts, Contractor shall legally bind such subcontractor to perform and make such 
subcontractor subject to all the duties, requirements, and obligations of Contractor as specified in 
this Contract. Nothing in this Contract shall be construed to relieve Contractor of the responsibility 
for ensuring that the goods delivered and/or the services rendered by Contractor and/or any of its 
subcontractors comply with all the terms and provisions of this Contract. Contractor will provide 
written notification to the County of any such subcontractor including the name and taxpayer 
identification number of subcontractor, the task(s) being performed, and the number of 
subcontractor employees expected to work on the task. 
 

25. Lobbying. 

This clause applies to all contracts and subcontracts of $100,000 or more. 
 
Contractors who apply or bid for an award of $100,000 or more shall file the certification 
required by 49 C.F.R. Part 20, “New Restrictions on Lobbying.” Each tier certifies to the tier 
above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of Congress 
in connection with obtaining any Federal contract, grant or any other award covered by 31 
U.S.C. 1352. Each tier shall also disclose the name of any registrant under the Lobbying 
Disclosure Act of 1995 who has made lobbying contacts on its behalf with non-Federal funds 
with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352. Such disclosures 
are forwarded from tier to tier up to the County. 
 

26. Procurement of Recovered Materials. 
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This Requirement applies to procurements of $10,000 or more per year for items designated by 
EPA. 
 
Contractor must comply with Section 6002 of the Solid Waste Disposal Act, Pub. L. No. 89-272 
(1965) (codified as amended by the Resource Conservation and Recovery Act, 42 U.S.C. section 
6962). The requirements of Section 6002 include procuring only items designated in guidelines of 
the Environmental Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory level of 
competition.   
 

27. Prohibited Telecommunications and Video Surveillance Services and Equipment.  

For contracts that include the purchase of equipment, system, or service that uses covered 
telecommunications equipment or services as a substantial or essential component of any 
system, or as critical technology of any system. 

Contractor understands and acknowledges that under 2 CFR 200.216, the County is prohibited 
from using federal funds to procure, obtain, extend or renew a contract to procure or obtain covered 
telecommunications equipment or services, including telecom equipment produced by Huawei 
Technologies Company or ZTE Corp. (or subsidiaries or affiliates of such entities).  
 
Contractor, therefore, certifies that they are in compliance with the John S. McCain National 
Defense Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115-232 (2018), 
and that in the performance of this agreement, it will not provide equipment, services, or systems 
that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. As described in Public 
Law 115-232, section 889, covered telecommunications equipment is telecommunications 
equipment produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities). 
 

(i) For the purpose of public safety, security of government facilities, physical security 
surveillance of critical infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by Hytera Communications 
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities). 

(ii) Telecommunications or video surveillance services provided by such entities or using 
such equipment. 

(iii) Telecommunications or video surveillance equipment or services produced or 
provided by an entity that the Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or otherwise connected to, the 
government of a covered foreign country. 

28. Domestic Preferences for Procurements. 

8 of 17

https://www.congress.gov/bill/115th-congress/house-bill/5515/text?format=txt
https://www.congress.gov/bill/115th-congress/house-bill/5515/text?format=txt
https://www.congress.gov/bill/115th-congress/house-bill/5515/text?format=txt
https://www.law.cornell.edu/rio/citation/Pub._L._115-232
https://www.law.cornell.edu/rio/citation/Pub._L._115-232
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=42db8aa7497eb8b687aaf373293fcf8a&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:C:200.216
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=42db8aa7497eb8b687aaf373293fcf8a&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:C:200.216


As appropriate and to the extent consistent with law, Contractor shall to the greatest extent 
practicable, provide a preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States (including but not limited to iron, aluminum, steel, 
cement, and other manufactured products). The requirements of this section must be included in 
all subawards including all contracts and purchase orders for work or products procured with 
federal funds. For purposes of this clause, (1) “Produced in the United States” means, for iron 
and steel products, that all manufacturing processes, from the initial melting stage through the 
application of coatings, occurred in the United States. (2) “Manufactured products” means items 
and construction materials composed in whole or in part of non-ferrous metals such as 
aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such 
as concrete; glass, including optical fiber; and lumber. 
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EXHIBIT I
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GENERAL AFFIRMATIONS 

Provider agrees without exception to the following affirmations: 

1. Provider certifies that he/she/it has not given, offered to give, nor intends to give at anytime
hereafter, any economic opportunity, future employment, gift, loan gratuity, special discount, trip,
favor, or service to a public servant in connection with the Contract.

2. Provider certifies that neither Provider nor any firm, corporation, partnership, or institution
represented by Provider or anyone acting for such firm, corporation, partnership, or institution has
(1) violated the antitrust laws of the State of Texas under Texas Business & Commerce Code,
Chapter 15, or federal antitrust laws; or (2) communicated the contents of the Contract or proposal
either directly or indirectly to any competitor or any other person engaged in the same line of
business during the procurement process for the Contract or proposal.

3. Provider certifies that if its business address shown on the Contract is a Texas address, that address
is the legal business address of Provider and Provider qualifies as a Texas Resident Bidder under
Texas Administrative Code, Title 34, Part 1, Chapter 20.

4. Section 2155.004 of the Texas Government Code prohibits the award of a contract that includes
proposed financial participation by a person who received compensation from the Subrecipient to
participate in preparing the specifications or request for proposals on which the Contract is based.
Under Section 2155.004, Government Code, the vendor [Provider] certifies that the individual or
business entity named in this bid or Contract is not ineligible to receive the specified Contract and
acknowledges that the Contract may be terminated and payment withheld if this certification is
inaccurate.

5. Under Texas Family Code section 231.006, a child support obligor who is more than 30 days
delinquent in paying child support and a business entity in which the obligor is a sole proprietor,
partner, shareholder, or owner with an ownership interest of at least 25 percent is not eligible to
receive payments from state funds under a contract to provide property, materials, or services.
Under Section 231.006, Texas Family Code, the vendor or applicant [Provider] certifies that the
individual or business entity named in this Contract, bid, or application is not ineligible to receive
the specified grant, loan, or payment and acknowledges that this Contract may be terminated and
payment may be withheld if this certification is inaccurate.

6. Provider agrees that any payments due under the Contract will be applied towards any debt,
including but not limited to delinquent taxes and child support, Provider owes to the State of Texas.

7. The Subrecipient is federally mandated to adhere to the directions provided in the President’s
Executive Order (EO) 13224, blocking property and prohibiting transactions with persons who
commit, threaten to commit, or support terrorism and any subsequent changes made to it. The
Subrecipient will cross-reference Providers/vendors with the federal System for Award
Management (https://www.sam.gov/), which includes the United States Treasury’s Office of
Foreign Assets Control (OFAC) Specially Designated National (SDN) list.

8. Provider certifies: 1) that the responding entity and its principals are eligible to participate in this
transaction and have not been subjected to suspension, debarment, or similar ineligibility
determined by any federal, state, or local governmental entity; 2) that Provider is in compliance
with the State of Texas statutes and rules relating to procurement; and 3) that Provider is not listed
on the federal government's terrorism watch list as described in Executive Order 13224. Entities
ineligible for federal procurement are listed at https://www.sam.gov/.
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9. Under Section 2155.006(b) of the Texas Government Code, the Subrecipient may not enter into a
contract that includes proposed financial participation by a person who, during the five year period
preceding the date of the bid or award, has been: (1) convicted of violating a federal law in
connection with a contract awarded by the federal government for relief, recovery, or reconstruction 
efforts as a result of Hurricane Rita, as defined by Section 39.459, Utilities Code, Hurricane
Katrina, or any other disaster occurring after September 24, 2005; or (2) assessed a penalty in a
federal civil or administrative enforcement action in connection with a contract awarded by the
federal government for relief, recovery, or reconstruction  efforts as a result of Hurricane Rita, as
defined by Section 39.459, Utilities Code, Hurricane Katrina, or any other disaster occurring after
September 24, 2005. Under Section 2155.006 of the Texas Government Code, Provider certifies
that the individual or business entity named in the Contract is not ineligible to receive the specified
Contract and acknowledges that the Contract may be terminated and payment withheld if this
certification is inaccurate.

10. The state auditor may conduct an audit or investigation of any entity receiving state funds directly
under the Contract or indirectly through a subcontract under the Contract. Acceptance of funds
directly under the Contract or indirectly through a subcontract under the Contract acts as acceptance
of the authority of the state auditor, under the direction of the legislative audit committee, to conduct
an audit or investigation in connection with those funds. Under the direction of the legislative audit
committee, an entity that is the subject of an audit or investigation by the state auditor must provide
the state auditor with access to any information the state auditor considers relevant to the
investigation or audit. Provider shall ensure that this clause concerning the authority to audit funds
received indirectly by subcontractors through Provider and the requirement to cooperate is included
in any subcontract it awards.

11. Provider understands that the neither the Subrecipient nor the GLO tolerate any type of fraud.  The
Subrecipient’s policy is to promote consistent, legal, and ethical organizational behavior by
assigning responsibilities and providing guidelines to enforce controls.  Any violations of law,
agency policies, or standards of ethical conduct will be investigated, and appropriate actions will
be taken.  Providers are expected to report any possible fraudulent or dishonest acts, waste, or abuse
affecting any transaction with the GLO to the GLO's Internal Audit Director at 512.463.5338 or to
tracey.hall@glo.texas.gov.

NOTE: Information, documentation, and other material related to this Contract may be subject to 
public disclosure pursuant to the "Public Information Act," Chapter 552 of the Texas Government 
Code. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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EXHIBIT III
1.

NONEXCLUSIVE LIST OF APPLICABLE LAWS, RULES, AND REGULATIONS 

If applicable to the Project, Provider must be in compliance with the following laws, 

rules, and regulations; and any other state, federal, or local laws, rules, and regulations as 

may become applicable throughout the term of the Contract, and Provider acknowledges 

that this list may not include all such applicable laws, rules, and regulations.  

Provider and is deemed to have read and understands the requirements of each of 

the following, if applicable to the Project under this Contract: 

GENERALLY 

The Acts and Regulations specified in this Contract; 

Continuing Appropriations Act, 2018 and Supplemental Appropriations for Disaster 

Relief Requirements Act, 2017 (Public Law 115-56);  

The Housing and Community Development Act of 1974 (12 U.S.C. § 5301 et seq.); 

The United States Housing Act of 1937, as amended, 42 U.S.C. § 1437f(o)(13) (2016) 

and related provisions governing Public Housing Authority project-based assistance, and 

implementing regulations at 24 C.F.R. Part 983 (2016); 

Cash Management Improvement Act regulations (31 C.F.R. Part 205); 

Community Development Block Grants (24 C.F.R. Part 570); 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards (2 C.F.R. Part 200); 

Disaster Recovery Implementation Manual; and 

State of Texas Plan for Disaster Recovery: Hurricane Harvey – Round 1, dated April 6, 

2018, as amended. 

CIVIL RIGHTS 

Title VI of the Civil Rights Act of 1964, (42 U.S.C. § 2000d et seq.); 24 C.F.R. Part l, 

"Nondiscrimination in Federally Assisted Programs of the Department of Housing and 

Urban Development - Effectuation of Title VI of the Civil Rights Act of 1964"; 

Title VII of the Civil Rights Act of 1964, as amended by the Equal Employment 

Opportunity Act of 1972 (42 U.S.C. § 2000e, et seq.); 

Title VIII of the Civil Rights Act of 1968, "The Fair Housing Act of 1968" (42 U.S.C. § 

3601, et seq.), as amended; 

Executive Order 11063, as amended by Executive Order 12259, and 24 C.F.R. Part 107, 

"Nondiscrimination and Equal Opportunity in Housing under Executive Order 11063"; 

The failure or refusal of Provider to comply with the requirements of Executive Order 

11063 or 24 C.F.R. Part 107 shall be a proper basis for the imposition of sanctions 

specified in 24 C.F.R. 107.60; 

The Age Discrimination Act of 1975 (42 U.S.C. § 6101, et seq.); and 

Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794.) and "Nondiscrimination 

Based on Handicap in Federally-Assisted Programs and Activities of the Department of 

Housing and Urban Development", 24 C.F.R. Part 8. By signing this Contract, Provider 

understands and agrees that the activities funded shall be performed in accordance with 
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24 C.F.R. Part 8; and the Architectural Barriers Act of 1968 (42 U.S.C. § 4151, et seq.), 

including the use of a telecommunications device for deaf persons (TDDs) or equally 

effective communication system. 

LABOR STANDARDS 

The Davis-Bacon Act, as amended (originally, 40 U.S.C. §§ 276a-276a-5 and re-codified 

at 40 U.S.C. §§ 3141-3148); 29 C.F.R. Part 5; 

The Copeland "Anti-Kickback" Act (originally, 18 U.S.C. § 874 and re-codified at 40 

U.S.C. § 3145): 29 C.F.R. Part 3; 

Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (originally, 

40 U.S.C. §§ 327A and 330 and re-codified at 40 U.S.C. §§ 3701-3708);  

Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 

Assisted Construction (Also Labor Standards Provisions Applicable to Non-construction 

Contracts Subject to the Contract Work Hours and Safety Standards Act) (29 C.F.R. Part 

5); and 

Federal Executive Order 11246, as amended. 

EMPLOYMENT OPPORTUNITIES 

Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. § 1701u): 24 

C.F.R. §§ 135.3(a)(2) and (a)(3); 

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974 (38 U.S.C. § 4212);  

Title IX of the Education Amendments of 1972 (20 U.S.C. §§ 1681-1688); and 

Federal Executive Order 11246, as amended. 

GRANT AND AUDIT STANDARDS 

Single Audit Act Amendments of 1996, 31 U.S.C. § 7501; 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards (2 C.F.R. Part 200); 

Uniform Grant and Contract Management Act (Texas Government Code Chapter 783) 

and the Uniform Grant Management Standards, issued by Governor’s Office of Budget 

and Planning; and 

Title 1 Texas Administrative Code § 5.167(c). 

LEAD-BASED PAINT 

Section 302 of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. § 4831(b)). 

HISTORIC PROPERTIES 

The National Historic Preservation Act of 1966 as amended (16 U.S.C. § 470, et seq.), 

particularly sections 106 and 110 (16 U.S.C. §§ 470 and 470h-2), except as provided in 

§58.17 for Section 17 projects; 

Executive Order 11593, Protection and Enhancement of the Cultural Environment, May 

13, 1971 (36 FR 8921), 3 C.F.R., 1971-1975 Comp., p. 559, particularly section 2(c); 

Federal historic preservation regulations as follows:  36 C.F.R. Part 800 with respect to 
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HUD programs; and 

The Reservoir Salvage Act of 1960, as amended by the Archeological and Historic 

Preservation Act of 1974 (16 U.S.C. § 469, et seq.), particularly section 3 (16 U.S.C. § 

469a-1). 

ENVIRONMENTAL LAW AND AUTHORITIES  

Environmental Review Procedures for Recipients assuming HUD Environmental 

Responsibilities (24 C.F.R. Part 58, as amended); 

National Environmental Policy Act of 1969, as amended (42 U.S.C. §§ 4321-4347); and 

Council for Environmental Quality Regulations for Implementing NEPA (40 C.F.R. Parts 

1500-1508). 

FLOODPLAIN MANAGEMENT AND WETLAND PROTECTION 

Executive Order 11988, Floodplain Management, May 24, 1977 (42 FR 26951), 3 C.F.R., 

1977 Comp., p. 117, as interpreted in HUD regulations at 24 C.F.R. Part 55, particularly 

Section 2(a) of the Order (For an explanation of the relationship between the decision-

making process in 24 C.F.R. Part 55 and this part, see § 55.10.); and 

Executive Order 11990, Protection of Wetlands, May 24, 1977 (42 FR 26961), 3 C.F.R., 

1977 Comp., p. 121 particularly Sections 2 and 5. 

COASTAL ZONE MANAGEMENT 

The Coastal Zone Management Act of 1972 (16 U.S.C. § 1451, et seq.), as amended, 

particularly sections 307(c) and (d) (16 U.S.C. § 1456(c) and (d)). 

SOLE SOURCE AQUIFERS 

The Safe Drinking Water Act of 1974 (42 U.S.C. §§ 201, 300(f), et seq., and 21 U.S.C. § 

349) as amended; particularly section 1424(e)(42 U.S.C. § 300h-3(e)); and 

Sole Source Aquifers (Environmental Protection Agency-40 C.F.R. part 149.). 

ENDANGERED SPECIES 

The Endangered Species Act of 1973 (16 U.S.C. § 1531, et seq.) as amended, particularly 

section 7 (16 U.S.C. § 1536).  

WILD AND SCENIC RIVERS 

The Wild and Scenic Rivers Act of 1968 (16 U.S.C. § 1271, et seq.) as amended, 

particularly sections 7(b) and (c) (16 U.S.C. § 1278(b) and (c)). 

AIR QUALITY 

The Clean Air Act (42 U.S.C. § 7401, et seq.) as amended, particularly sections 176(c) 

and (d) (42 U.S.C. §7506(c) and (d)). 

Determining Conformity of Federal Actions to State or Federal Implementation Plans 

(Environmental Protection Agency-40 C.F.R. Parts 6, 51, and 93). 

FARMLAND PROTECTION 

Farmland Protection Policy Act of 1981 (7 U.S.C. § 4201, et seq.) particularly sections 

1540(b) and 1541 (7 U.S.C. §§ 4201(b) and 4202); and 
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Farmland Protection Policy (Department of Agriculture-7 C.F.R. part 658). 

HUD ENVIRONMENTAL STANDARDS 

Applicable criteria and standards specified in HUD environmental regulations (24 C.F.R. 

Part 51)(other than the runway clear zone and clear zone notification requirement in 24 

C.F.R. § 51.303(a)(3); and

HUD Notice 79-33, Policy Guidance to Address the Problems Posed by Toxic Chemicals 

and Radioactive Materials, September 10, 1979. 

ENVIRONMENTAL JUSTICE 

Executive Order 12898 of February 11, 1994—Federal Actions to Address 

Environmental Justice in Minority Populations and Low-Income Populations, (59 FR 

7629), 3 C.F.R., 1994 Comp. p. 859. 

SUSPENSION AND DEBARMENT 

Use of debarred, suspended, or ineligible contractors or subrecipients (24 C.F.R. § 

570.609);  

General HUD Program Requirements; Waivers (24 C.F.R. Part 5); and 

Nonprocurement Suspension and Debarment (2 C.F.R. Part 2424). 

OTHER REQUIREMENTS 

Environmental Review Procedures for Entities Assuming HUD Environmental 

Responsibilities (24 C.F.R. Part 58). 

ACQUISITION / RELOCATION 

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 

(42 U.S.C. § 4601, et seq.), 24 C.F.R. Part 42, and 24 C.F.R. § 570.606. 

FAITH-BASED ACTIVITIES 

Executive Order 13279 of December 12, 2002 - Equal Protection of the Laws for Faith-

Based and Community Organizations, (67 FR 77141). 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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Exhibit B Regional Method Sheet 

Texas General Land Office 
Community Development Block Grant Disaster Recovery - Mitigation (CDBG – MIT) 

 
Engineering/Architectural/Surveying Services 

Description of Programs 
 
Below is a description of proposed Community Development Block Grant-Mitigation (CDBG-MIT) 
construction/acquisition programs through the Texas General Land Office (GLO). The County anticipates 
applying for the following programs (please check the appropriate programs below): 

 
 

Applicant: Fort Bend County 
 

Programs: 
(Local Government will check 
boxes for Programs included in 
this RFP) 

□ Hurricane Harvey Mitigation (for declared counties) 
□ 2015 Floods Mitigation (for declared counties) 
□ 2016 Floods Mitigation (for declared counties) 
□ Hazard Mitigation: Supplemental (for declared counties) 
X Regional Mitigation (for declared counties) 
□ Coastal Resiliency (Coastal Counties Only) 

 

CDBG-MIT Program Descriptions: 
 

Hurricane Harvey State Mitigation: Funds mitigation projects for Hurricane Harvey HUD MID and State MID 

areas. The State Competit ion is open to cities, counties, council of governments, state entities, special and 

service districts. Examples  of projects include f lood control and drainage improvements, infrastructure 

improvements, green infrastructure, public facilities, and buyouts. 
 

2015 Floods State Mitigation: Provide funds to cities, counties, Indian Tribes, and councils of governments to 

address risks in the 2015 Floods HUD MID and State MID areas. Examples of projects include f lood control and 

drainage improvements, infrastructure improvements, green infrastructure, public facilities, and buyouts. 
 

2016 Floods State Mitigation: Provide funds to cities, counties, Indian Tribes, and councils of governments to 

address risks in the 2016 Floods HUD MID and State MID areas. Examples of projects include f lood control and 

drainage improvements, infrastructure improvements, green infrastructure, public facilities, and buyouts. 
 

Hazard Mitigation Grant Program (HMGP): Supplemental: The Texas Division of Emergency Manage m en t 

has called for, selected, and prioritized a variety of local mitigation projects through FEMA ’s HMGP. This  

supplemental helps fund HMGP CDBG-MIT eligible projects that w ere selected but unable to receive funding 

in Hurricane Harvey impacted areas. 
 

Regional Mitigation (COG MODs): Each Council of Government (COG) impacted by Hurricane Harvey w ill be 

allocated funds. Each COG w ill develop a method of distribution (MOD) to allocate funds to local units of 

governments and Indian Tribes. The GLO encourages the prioritization of regional investments w ith regional 

impacts in risk reduction to develop disaster-resistant infrastructure including upgrading of w ater, Sew er, solid 

w aste, communications, energy, transportation, health and medical infrastructure, and natural mitigation 

infrastructure.  
 

Coastal Resiliency: Provides Funds for a combination of green/ grey infrastructure, or non-structural CDBG-  

MIT eligible projects identif ied in the Texas Coastal Master Plan in the Hurricane Harvey HUD MID and State 

MID areas that enact long-term coastal resiliency. Counties , cities, navigation districts, port authorities, non-  
government organizations and state agencies are eligible to apply. Examples of projects include w etland 

protection, beach nourishment, and dune restoration, regional infrastructure improvements , and oyster reef  

enhancements . 

 

See the GLO’s CDBG-M IT Action Plan for more information on the requirements and scopes of these 

activities: 

https://recovery.texas.gov/files/programs/mitigation/cdbg -mit-submitted-plan.pdf 

https://recovery.texas.gov/files/programs/mitigation/cdbg-mit-submitted-plan.pdf
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