Fort Bend County
SIT Portal



New Term to Know

* The SIT Portal —This refers to the new website developed for the
dealers to login, record and file their sales statements and annual
declarations with the Fort Bend tax office.



What are some advantages of the SIT
Portal?

 Reduces dealer tax calculation errors.

* Produces the dealer’s monthly/annual reports electronically and
files them with the tax office once they submit them.

* Sales reports are immediately updated (independent of the
payment) in the tax office.

* Reduces keying errors internally.



SIT Portal Login Page

G https:/ b.acttax.com/ - @ & || Search..

o Linebarger Goggan Blair & Sam... 2 Oracle Fusion Middleware Form... | Amounts User Sign In L]

File Bsfi8 View Favorites Tools Help

‘%Y Special Inventory Tax System

Tuesday, May 26, 2020 03:54 PM

? Help About

Account:
Enter your account information and password
FORT BEND COUNTY SIT ﬂ

User:

zdelta

Password:

Submit

If you are a new user or forgot your username,
please contact your Tax Office.




SIT Portal Login Page: 15t Time Login

Account:

Account:
Create and verify your new password
Fort Bend County SIT v Fort Bend County SIT M
You must reset your password

User:
a .
Your Password must be;:

=
8 to 15 characters in length

New Password:
Password:
and meet at least three of these requirements:
T TT Y i
Confirm New Password: At least one upper case character

ast one lower case character

-‘El-l ow pa el |
f : SL t
[forgot my password] bmi

[show password]

Submit

f e 3 nel car or for i, o i .
If you are a new user or forgot your username, If you forgot your username or are having problems
please contact your Tax Office. please contact your Tax Office.

User enters username and temporary The portal willimmediately prompt the user to reset (meaning create a
password provided by the tax office new) password. The screen directs the user on what password
minimum requirements are.



SIT Portal Login Page: 15t Time Login

Account:

Fort Bend County SIT v

User:

d

New Password:

Confirm New Password:

[show password]

Submit

If you forgot your usermame or are having problems
please contact your Tax Office.

Create and verify your new password

You must reset your password

Your Password must be:

v 8 to 15 characters in length

and meet at least three of these requirements:

v At least one upper case character
v' At least one lower case character
v At least one number character

At least one special character

¢ Your password meets the requirements

As the portal user meets each of the
minimum password requirements,
the requirement will change from

to and will display a
checkmark. Once all requirements
are met, it will display a message at
the bottom stating "

174



SIT Portal Login Page: 15t Time Login

Account:

Fort Bend County SIT ﬂ

User:

d

New Password:

Confirm New Password:

[show password]

Submit

If you forgot your username or are having problems
please contact your Tax Office.

Create and verify your new password

You password has been updated

Please login with your new password to continue:

Once the user meets the requirements
and clicks SUBMIT, the portal will
provide a confirmation that their
password has been updated. They may
then click the LOGIN button and login
using their new password they just
created.



SIT Portal Dealerships Page

Dealer’s login account with one
dealer assigned:

File Edit View Favorites Tools Help

Special Inventory Tax System

Il Dawn Gamache Friday, May 15, 2020 10:09 AM

=3 Dealerships m Payments Due (® Logout

Recent Dealerships

Please select the dealership you wish to file for

P111

JOHNS AUTOS
100 MAIN
SUGARLAND, TX




SIT Portal Dealerships Page

Agent’s login account with multiple
dealers assigned:

File Edit View Favorites Tools Help

Special Inventory Tax System

Dawn Gamache Friday, May 15, 2020 10:11 AM

&= Dealerships il Payments Due ® Logout
Recent Dealerships

Please select the dealership you wish to file for

123123 P107303 P111 P2232

DAWNS DELIGHTS CLASSIC CHEVROLET-SUGAR LAND... JOHNS AUTOS FORT BEND AUTO

DAWN AT ACT SUGAR LAND, TX 100 MAIN 900 MAIN
CITY, TX SUGARLAND, TX TEXAS, TX




SIT Portal Dealerships Page

File Edit View Favorites Tools Help

%\ Special Inventory Tax System e User's Name

;'- Dawn Gamache Friday, May 15, 2020 10:09 AM

rship i YMents [ C o 1
& Dealerships W Payments Due (% Logout O D atEITl m e

Recent Dealerships

Please select the dealership you wish to file for > D ea | ers h | pS pa g e | | n k
_ P111 | 5
JOHNS AUTOS g Payments Due Link
100 MAIN
SUGARLAND, TX
* Logout
* Help

* Dealership Accounts




SIT Portal Yearly Summary Page

File Edit View Favorites Tools Help

Special Ieto Tx vstem * Edit/View monthly

n Gamache

@b Dealerships T Payments Due |
Motor Vehicle Inventory — | S a e S

Account Information Select the Filing Year AWNS DELIGHTS
DAWNS DELIGHTS 1
DAWN AT ACT © ot submitted/payment posted L J IVI a e P a Y| I l e nts

MAILING ADDRESS _
CITY, TX 77777 This form will automatically Some submitted/payment posted
Phone: (210) 46 submit when you choose a year

’ + Al submitted/payment posted

[* View YTD Sales Info




SIT Portal Sales Page (click Edit/View on
Previous Summary Page)

* BacktoYearly
Summary page

Motor Vehicle Inventory

* Create New Record
D e veur /o (manual individual sale

MAILING ADDRESS

CITY, TX 77777 2020 Mar t
Phone: (210) 464-2088, e N FY)

Dealers#: 123123

* Import Records (bulk

(o e e upload sales entry :

If you wish to continue with no sales for this month,

click the "Confirm Totals" button CSV fi |e)

e Confirm Totals (close
month)




SIT Portal Sales Page

Special Inventory Tax System * Two methods of entering

§/ l| Dawn Gamache Friday, May 15, 2020 10:19 AM

&= Dealerships JriTy Payments Due (% Logout = help Sa |e S:

Motor Vehicle Inventory

* Create New Record -

DAWNS DELIGHTS

e 7 7D manual entry (one by

CITY, TX 77777 2020 Mar

Phone: (210) 464-2088, O n e) .

Dealer#: 123123

€ Yearly Summary Create New Record Import Records Confirm Totals <

* Import Records — bulk
upload using dealer
type-specific excel files

“Historical data not available which produce a CSV

file for importing.

no records found

If you wish to continue with no sales for this month,
click the "Confirm Totals" button




SIT Portal Sales Page: Create New Record

* Date of Sale

* [tem Name

* ID/Serial Number
* Purchaser Name
* SaleType

* Price

e Tax (auto calculated)

 Add Another/Cancel/
Finish



SIT Portal Sales Page: Report 1 Totals

* Report1includes all
sales entered until
report closed by using

Confirm Totals

i process.

* Normally, a dealer
should keep a report
open for the month
and close (Confirm
Totals) at end of

e e T month
ey T=H
- * Additional reports can

be entered afterwards.

T[=H




SIT Portal Sales Page: Sales Importer

* Only specified file
format can be
accepted. File format
must be CSV

* Click Browse, open
file.

SIT Sales Importer
| Submit Records

Select 3 comma-separpredeiiey




SIT Portal Sales Page: Sales Importer

DAWMNS DELIGHTS
Year §/ Month

2020 Mar

SIT Sales Importer

d tax is using tax factor of 8.001771 and will be wsed instead of Entered

Model Identification
Year HMake Number

* Errors or differences
are highlighted in
pink.

* Notice Date of Sale
needs to be in March
2020.

Calculated
Tax



SIT Portal Sales Page: Sales Importer

Year / Month

 Dates corrected.

Mar

SIT Sales Importer

Select = =

C:\Didri

will

Identification Entered Calculated
Number Type Price C Tax




SIT Portal Sales Page: Sales Importer

 Records submitted

syccessfully.
File Edit View Favorites Tools Help 0

Special Inventory Tax System

Dawn Gamache Friday, May 15, 2020 10:57 &M

& Dealerships I Payments Duz (% Logout
Motor Vehicle Inventory Recent Dealerships

123123
Account Information Selected Year/Month CWOWNS DELIGHTS

DAWMNS DELIGHTS
DAWN AT ACT
MAILING ADDRESS
CITY, T 77777 2020 Mar
Phone: (210) 464-2088,

Dealer=: 123123

Year / Month

% back to Sales

SIT Sales Importer
Select a comma-separated file: :

Browse...

¥our records were succesfully inserted. If vou are finished, please click the 'back to Sales' button above




SIT Portal Sales Page: Sales Summary

che

T e—— Y p— ° S a |e S S umma ry P a g e

Motor Vehicle Inventory

DAWNS DELIGHTS

DAWN AT

MAILING ADDRE

. Mar
10} 464-2088]

Year / Month

ey Sy J v s R oo s [ cotrm s

Finalized? No Filed? No Report# 1




SIT Portal Sales Page: Sales Summary

* Cumulative Report Totals




SIT Portal Sales Page: Sales Summary

* Cumulative Monthly Totals

SF Due:




SIT Portal Sales Page: Confirm Totals

* Used to close report and
submit monthly statement

Motor Vehicle Inventory

DAWNS DELIGHTS

DAWN AT ACT Year / Month

2020 Mar

Dealer=: 123123

#= Individual Sales

Report# 1

Breakdown of Sales {number of units sold)




SIT Portal Sales Page: Submit Statement

Your form has not been submitted. Please click Submit this Form to the Tax Office

it i Fomo e Tax
Office

Property Tax

| Dealer’s Motor \ e Inventory Tax Statement Form 50-246

e Dealer must click Submit

03

— this Form to the Tax Office

(261)341-3710

(i Qelagy in ] n
S nty Tax Office Nama and Address oode and numbar] U tt O
[]

FORTBEND APPRAISAL DISTRICT

* Formis completed from
sales entered.

PRIMARY JURISDICTION 1317 EUGENE HEIMANMN CIRCLE RICHMOND, TX

Send Ca Appraisal District Manse and Add

.
Thilz documant must be Mlad with the county tax sszessorcolliectors ofMce and the appralsal diatrict office In the county in which your business | . [ ]
fle thig documant with the office of the Texas Comptraliar of Public nte. Location and address Information for the county tax assesaor-colla o y, y I

your county may b E: E poviproparytaratarencealdirectorytac. Location and address Information f
countymaybefound . goviproperttaxireferancesidiractoryicad.

GENERAL INETRUCTIONS = e fie = o
with an amount sgual to th 1 P o he 3 . b | i
b

ler wio fails 1o file a statement =
elatian. In addtion o 2 o 3 alar s il ¢ . af &

s * Once submitted, sales

v statement is entered in tax

:
office and updated on

Mo of Dealer

55 srReeT account status screen.

554-555-5554




SIT Portal Sales Page: Submit Stmt Cont'd

Your form has not been submitted. Please click Submit this Form to the Tax Office

Submit this Form to the Tax

A

2011540

A t Mumber

E11540

eral Distinguishing Mumber [GOMN)

SECTION 3: PROVIDE THE FOLLOWING INFORMATION ABOUT EACH SALE, LEASE OR RENTAL OF
HEAVY EQUIPMENT DURING THE REPORTING MONTH (CONTINUE ON ADDITIONAL SHEETS
AS NEEDED). IN LIEU OF FILLING OUT THE INFORMATION IN THIS SECTION, YOU MAY
ATTACH SEPARATE DOCUMENTATION SETTING FORTH THE INFORMATION REQUIRED. ALL
SUCH INFORMATION MUST BE SEPARATELY IDENTIFIED IN A MANNER THAT CONFORMS
TOSTHECCOI{SUEN HEADERS USED IN THE BELOW TABLE. SEE LAST PAGE FOR ADDITIONAL
INSTRUCTIONS.

Type of Sale,
Lease, or Sale Price, Lease,

Description of Heavy Equipment Sold, Leased or Rented Rental’ or Rental Amount®

Date of Sale, Identification/ Serial Name of Purchaser,
Lease, or Rental Number Lessee, or Renter
TRENCHER PROC i NEWTON PAT
= Gl ¥

TRACTOR
BULLDOZER

Total Unit Property

SECTION 4: TOTAL SALES, LEASES, AND RENTALS




SIT Portal Pay Online — Click Payments Due

account search demo @ NewTab G Sign in - Google Ac... " Ch 00se th e
monthly
statement you
wish to pay and
click continue
to cart.
Sometimes the
Iitem you just
Note: Sales totals for all other sales types are shown on each month's statement page. entered iS Stl ”

Special Inventory Tax System

~4 | Dawn Gamache Tuesday, May 19, 2020 09:41 AM

= Dealerships E Payments Due (® Logout

Motor Vehicle Inventory

DAWNS DELIGHTS - 123123 in the cart and
yOu can go
directly there




SIT Portal Pay Online

Dawn Gamache Tuesday, May 19, 2020 09:47 AM

&= Dealerships m Payments Due ¥ Ccart (% Logout

DAWNS DELIGHTS - 123123
Month Balance _

2020 January $487.03

Total to pay: $487.03

Pay Online




SIT Portal Pay Online — Enter Payment Info

Enter Payment Information

Step 1 of 2. Payment Amounts Payment Amount:  $487.03

Enter your payment amount

123123

DAWNS DELIGHTS .

Payment Amount: PP
DAWN AT ACT $487.03
MAILING ADDRESS
CITY, TX 77777
January 2020

This is the amount you owe: $487.03

Step 2 of 2: Contact Information Payment Amount:  $487.03

Enter your contact information

Address Type
¢ US Address

Non-US Address

Name

Full name, in rst and last
Street address

Street addr uite numbe
optional ad detail

State / Territory

- Select -

« Previous



SIT Portal Pay Online —Verify and Choose Payment

Method

Payment Summary Total Payment Amount  $487 .03

Pl w the infor wil the amount of
123123 This is the amount you owe: 54

DAVWNS DELIGHTS Payment Amount: $487.03
DAWN AT ACT

CITY, TXTITTT

January 2020

CONTACT INFORMATION

Name: Dawn Gamache
Address: 100 Main 5t,
City: 3an Antonio
State:
Zip Code:
Country:

Phone Number: 2104642038
E-Mail Address: dawng@lgbs.com

To make changes to your payment information, click the "Edit Fayment".

If the payment information and amount is correct, click the "Select Payment Method" button below.

« Edit Payment Select Payment Method »



SIT Portal Pay Online — Leaving Fort Bend Web

Ready To Complete Payment

Fayments must be completed by 71:59 PM CT.
Fayments complered after this oime will receive the next day’s receipr dare

Fort Bend County uses Grant Street Group to process payments via this website.




Fort Bend Tax Office Contact Information

If you have questions or comments you can
contact ....

Marcy Prock
281-341-3758
marcy.prock@fortbendcountytx.gov



mailto:marcy.prock@fortbendcountytx.gov

